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Overview	  and	  Introduction	  
 

LARCHMONT CHARTER SCHOOL 

Est. 2005 
 
 

Welcome to Larchmont Charter School (LCS).   On February 8, 2005 the LAUSD Board of 
Education unanimously approved Larchmont Charter School’s K-6 charter petition. Our school 
opened its doors in the fall of 2005 with 140 children in grades K-2, and has grown by one 
grade each year.  In 2013, Larchmont Charter School-West Hollywood merged with Larchmont 
Charter School to become one school.  Since then, we have renewed and amended our 
charter to include grades K-12. In Fall 2014 we have students enrolled in grades K-11, and we 
look forward to our first graduating class of seniors in the spring of 2016! 
 
LCS is a parent-initiated, tuition-free and non-sectarian public school.  It offers a project-based, 
inquiry-based, experienced-centered curriculum to serve the culturally rich and diverse 
populations in Los Angeles. By law, admission is determined by lottery, which is open to all 
children in California with priority given to siblings, students of founding parents, students 
whose families qualify for the Federal Free and Reduced Price Lunch Program, and students 
residing within LAUSD boundaries.  
 
Mission Statement 
“The mission of Larchmont Charter School is to provide a culturally, racially and socio-
economically diverse group of students with a neighborhood public school where they learn 
with and from each other in an experience-centered, inquiry-based environment.  We foster 
creativity and social responsibility, and empower students to excel academically – guiding 
them along a path to improve the world they inhabit.” 
 
Larchmont Charter Vision 
We seek to establish a diverse neighborhood school that is creative, academically 
challenging and emotionally nurturing. LCS embraces and celebrates the diversity of 
languages and cultures in our urban environment while retaining the close-knit feel of a 
neighborhood school. As a parent-initiated school, LCS provides opportunities for parents to 
be actively involved in the educational development of their children – as well as a safe and 
supportive environment for Family Education and parenting so our community can come 
together to learn and grow. 
 
Our Beliefs—Preparing for the 21st Century 
Embedded throughout our educational program are our Expected School-wide Learning 
Results (ESLRs), which embody what we believe are necessary skills for student success in 
school and beyond. We believe an educated person in the 21st century is one who:
 
Communicates effectively:   
by writing clearly,  
by listening and hearing others, 
by expressing one’s self honestly and 
respectfully, through many artistic 
frameworks. 
Seeks to understand:   
by formulating questions,  

by pursuing answers,  
by reading critically and thoughtfully,  
as a reflective learner, 
the perspectives of a world community of 
culture. 
Respect:   
for other students, 
for one’s self, 
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for teachers,  
for school materials, 
for the school site,  
for one’s family and community, 
about the environment, living beings, and 
the earth’s limited resources. 
Takes responsibility:   
for one’s actions,  
for one’s words,  
for one’s learning,  

for one another, 
for one’s healthy body and mind. 
Perseveres:   
when problems cannot be solved readily, 
when faced with criticism and 
disappointment,   
to work through struggles and setbacks, 
by attempting trials: examining errors, trying 
harder, differently, and then trying again.

Glossary - Helpful Educational and Charter Terms 
 

Charter School: A public school that is freed from some of the rules and regulations required of 
traditional public schools, and held accountable for student achievement. 

Clusters: Two or more classes grouped together. 

Collaboration:  Educators work actively together to achieve shared goals in the areas of 
curriculum, instruction, and professional strategies. 

Constructivism: A theory of learning around which LCS designs its curriculum and instructional 
approach.  

ESLRs: Expected School-wide Learning Results: what we expect of an LCS graduate. 

Experience-centered: Students are actively involved in the learning process. This may include 
hands-on and small group work. The work is meaningful and reflects the life experience and 
prior knowledge of the students.  

Inquiry-based: Includes use of Bloom’s Taxonomy in the questioning and investigations of 
problems and ideas. Students involved in inquiry-based learning formulate and revise their 
ideas as new experiences change prior knowledge.  

Project-based learning: Is a large curricular unit that is guided by an overarching theme and 
integrated throughout many disciplines. The classroom environment is an important “second 
teacher” as are environments and resources from outside the classroom. The focus of project-
based learning is on the process of learning, not an “end product,” although artifacts may be 
created through the process of learning. 

Standards-based: The given set of standards (from a school district, state or national 
academic agency) that form the basis for curriculum development.  Standards-based 
instruction is compatible with many teaching methodologies.  LCS is held accountable to the 
California Common Core State Standards. 

Whole child/holistic approach: An “educated person” encompasses many skill sets and 
children need the means to express learning in a variety of way. LCS believes in educating the 
“whole child” by providing a range of interesting activities so that students can become 
passionate and skilled learners in many different disciplines (social, emotional, academic, 
artistic, and physical.) 

Stakeholder: A stakeholder is an individual or group that is invested in the success of the school 
and mission, each functioning within their role.  At LCS we have: 

• Parents and Community:  Parents and community members support LCS students and 
the school’s mission through volunteering, learning about educational issues, providing 
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a home environment that contributes to students’ academic success, and voicing 
concerns or questions in productive ways according to Board-established protocol. 

• Board of Directors:  The BOD is the body responsible for the fiscal security of the school 
to assure its longevity and quality and the oversight to make sure the mission of the 
school drives decision-making.  The BOD hires and oversees the key school 
administrators who run the day-to-day operations of the school. 

• Faculty and Staff:  The school faculty and staff are responsible for making educational 
decisions at the school.  Staff works closely with parents to create support for student 
achievement and social/emotional development of all children. 

Multi-age: Multi-age learning opportunities allow students to participate among diverse 
students.  Students learn about leadership and learn from older students as models in multi-
age classes at school. 

Our	  Community	  
 
LCS was built with the energy of parents, educators and the community – bringing together 
local businesses, city leaders, LA City Council members, community groups, long-time residents 
and parents with experienced educators to create a school that has both a grass-roots spirit 
and the education establishment’s knowledge and experience.  The participation of families 
and the surrounding community is critical in meeting the needs of the whole child. 
 
Elementary All-School Sing. Each of our elementary school communities join together to 
celebrate through an All-School Sing. Parents and families are welcome to join.  This tradition 
was established in 2005 and honors our commitment to engage families, as well as offer an 
opportunity for students across all grades to sing their favorite songs from music enrichment 
classes.  Days and times vary by campus.  See “Campus Life” section for more information. 
 
Middle School Assembly. Each of our middle school communities comes together for a 
student-led assembly. Parents and families are welcome to join.  This is an opportunity for our 
student council engage their peers in community building activities, along with sharing 
exciting events and information about the academic and extra curricular programs.   Days 
and times vary by campus.  See “Campus Life” section for more information. 
 
Other Community Events.  Our faculty, staff, and Parent Volunteer Coordinators will reach out 
to the larger school community to elicit family participation and support for a variety of school 
events and volunteer opportunities that take place on our individual campuses, as well as 
school-wide.  More information on how to get involved is mentioned in the “Parent 
Participation Philosophy” section.  
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Larchmont	  Charter	  Schools	  Board	  Members	  
 
Contact: board@larchmontcharter.org 
 
Alica Lara, Chair 
Vice President for Community Investment at the United Way of Greater Los Angeles 
 
Danny Corwin, Vice Chair 
Chief Financial Officer for the California Charter Schools Association 
 
Gabi Loeb, Treasurer 
Head of Finance at Zefr 
 
Marya Francis, Secretary 
Creative Director and Co-owner of RetroSpecs & Co. 
 
Olympia Ammon, Member 
American Heart Association Senior Vice President, Board & Donor Relations 
 
Ali Baird, Member 
Marriage and Family Therapist Intern 
 
Kim Patillo Brownson, Member 
Advancement Project 
 
Carl Cade, Member 
Asset Manager at Tribune Real Estate Holdings 
 
Alan Dunn, Member 
Owner of Tres LA and Carondelet House 
 
Drew Furedi, Member 
Executive Director of Human Capital Initiatives for the Los Angeles Unified School District 
 
Nick Grouf, Member 
Founder and Managing Director of Firefly Holdings 
 
Beatrice Hsu, Member 
Senior Vice President of Development and Forward Planning for Related California 
 
Nicole Jaeger, Member 
Partner at Brown, Hayes and Kreisberg 
 
Rachel Rogers, Member 
Managing Director of Grayling, Southern California 
 
Lindsay Sturman, Member 
Writer/Producer  
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Larchmont	  Charter	  School	  Faculty/Staff	  Rosters	  
 
Fairfax Campus 

    

LAST NAME 
FIRST 
NAME JOB TITLE EMAIL 

Agodjian Oscar Dishwasher Oscar.Agodjian@larchmontcharter.org 
Allen Elizabeth After-School Assistant Elizabeth.Allen@larchmontcharter.org 
Azcunaga Karen Reading Specialist (K-3) Karen.Azcunaga@larchmontcharter.org 
Baker Mat Elective Teacher (Music) Mat.Baker@larchmontcharter.org 
Bennett Angela Elective Teacher (Garden) Angelia.Bennett@larchmontcharter.org 
Campos Rosalia Lunch Staff Rosalia.Campos@larchmontcharter.org 
Emrani Mersedeh Dean of Students Mersedeh.Emrani@larchmontcharter.org 
Geiser Cassandra Teacher (2nd/3rd) Cassandra.Geiser@larchmontcharter.org 
Gonzalez Cindy Additional Adult Assistant  Cindy.Gonzalez@larchmontcharter.org 
Homchick Whitney Teacher (2nd/3rd) Whitney.Homchick@larchmontcharter.org 
Lenhert Scott Teacher (2nd/3rd) Scott.Lenhert@larchmontcharter.org 
McCabe Emery Teacher (2nd/3rd) Emery.McCabe@larchmontcharter.org 
Mees Marguerita Edible School Yard Manager Marguerita.Mees@larchmontcharter.org 
Miner Aliza Chef Aliza.Miner@larchmontcharter.org 
Morales Alan Elective Teacher (P.E.) Alan.Morales@larchmontcharter.org 
Olvera Jose Prep Cool Jose.Olvera@larchmontcharter.org 
O'Rourke-
Shapiro Teresa Resource Specialist Teacher Teresa.Shapiro@larchmontcharter.org 
Pardo Lillie Teacher (K-1) Lillie.Pardo@larchmontcharter.org 
Reyes Glenda Custodian Glenda.Reyes@larchmontcharter.org 
Rivas Lissette Lunch Staff Lissette.Rivas@larchmontcharter.org 
Robles Yvonne Additional Adult Assistant  Linda.Robles@larchmontcharter.org 

Santangelo Jennifer 
Reading Specialist (K-3)/ELD 
Coordinator Jennifer.Santangelo@larchmontcharter.org 

Silva Hugo Prep Cook Hugo.Silva@larchmontcharter.org 
Strabone Meika Teacher (K-1) Meika.Strabone@larchmontcharter.org 

Su Jennifer 
Elective Teacher 
(Garden/Lunch) Jennifer.Su@larchmontcharter.org 

Tavabi Elham Teacher (K-1) Elham.Tavabi@larchmontcharter.org 
Torroba Cindy Office Manager Cindy.Torroba@larchmontcharter.org 
Weir Jamia Elective Teacher (Art) Jamia.Weir@larchmontcharter.org 
Wong Cecilia Teacher (K-1) Cecilia.Wong@larchmontcharter.org 

    Hollygrove Campus 
  

LAST NAME 
FIRST 
NAME JOB TITLE EMAIL 

Alamo-Ng Sandra Head of Elementary School Sandra.Alamo-Ng@larchmontcharter.org 
Bolin Lisa Elective Teacher (Music) Lisa.Bolin@larchmontcharter.org 
Carter Claudia Instructional Aide Claudia.Carter@larchmontcharter.org 
Cerritos Ana Custodian Gloria.Cerritos@larchmontcharter.org 
de la Cruz Sara Instructional Aide Sara.DeLaCruz@larchmontcharter.org 
Esteves Kristin Teacher (5th) Kristin.Esteves@larchmontcharter.org 
Eun Sarah Teacher (2nd/3rd) Sarah.Eun@larchmontcharter.org 
Farberov Marina Psychologist Marina.Farberov@larchmontcharter.org 
Friedlander Jill Teacher (2nd/3rd) Jill.Friedlander@larchmontcharter.org 
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Gasparian Vartan Instructional Aide Vartan.Gasparian@larchmontcharter.org 
Germond Marion Behaviorist Marion.Germond@larchmontcharter.org 
Gezalian Flora Instructional Aide Flora.Gezalian@larchmontcharter.org 
Gonzalez  Jackie SPED Clerk Jackie.Gonzalez@larchmontcharter.org 
Hansen Karrin Reading Specialist (K-3) Karrin.Hansen@larchmontcharter.org 
Harriet Levine Reading Specialist (K-3) Levine.Harriet@larchmontcharter.org 
Hernandez de 
Villeda Maria Custodian Maria.HernandezdeVilleda@larchmontcharter.org 
Jellings Amanda Elective Teacher (P.E.) Amanda.Jellings@larchmontcharter.org 
Jensen Jessica Teacher (2nd/3rd) Jessica.Jensen@larchmontcharter.org 
Jewett Ian Teacher (4th) Ian.Jewett@larchmontcharter.org 

Johnson Julie 
Elective Teacher 
(Garden/Cooking) Julie.Johnson@larchmontcharter.org 

Khoury Christina Psychologist Christina.Khoury@larchmontcharter.org 
Konieczny Amanda Teacher (K-1) Amanda.Konieczny@larchmontcharter.org 
Lee Jennifer Teacher (5th) Jennifer.Lee@larchmontcharter.org 

Ma Tiffanie 
Elective Teacher 
(Garden/Lunch) Tiffanie.Ma@larchmontcharter.org 

Matalone Audrey Teacher (K-1) Audrey.Matalone@larchmontcharter.org 
McElroy Sarah Teacher (K-1) Sarah.McElroy@larchmontcharter.org 
McKay Jess Instructional Aide Jess.McKay@larchmontcharter.org 
Merino Uminsky Karla Teacher (2nd/3rd) Karla.Merino@larchmontcharter.org 
Minaise Sarah Teacher (K-1) Sarah.Minaise@larchmontcharter.org 

Moore Malcolm 

Additional Adult 
Assistant/After-School Site 
Director  David.Moore@larchmontcharter.org 

Oey May Dean of Students (K-5) May.Oey@larchmontcharter.org 
Orozco Eva Teacher (4th) Eva.Orozco@larchmontcharter.org 
Parks Wilson Katy Elective Teacher (Art) Katy.Wilson@larchmontcharter.org 
Pineo-
Cavanaugh Solace Office Manager Solace.Pineo-Cavanaugh@larchmontcharter.org 

Plata-
Velasquez Marline 

Elective Teacher 
(Spanish)/After-School 
Assistant Marline.Plata@larchmontcharter.org 

Pratt Allison Teacher (4th) Allison.Pratt@larchmontcharter.org 
Ramirez Mike Behaviorist  Mike.Ramirez@larchmontcharter.org 
Reyes Fatima After School Assistant Fatima.Reyes@larchmontcharter.org 
Robles Erica After School Assistant Erica.Robles@larchmontcharter.org 
Russell Shareen Resource Specialist Intern Shareen.Russell@larchmontcharter.org 
Salas Garcia Selene Instructional Aide Selene.Salas@larchmontcharter.org 

Satchyan Jack 
Instructional Aide/After-
School Site Director Jack.Satchyan@larchmontcharter.org 

Schonfield Dianna Teacher (5th) Dianna.Schonfield@larchmontcharter.org 
Simpkins Monique Office Clerk Monique.Simpkins@larchmontcharter.org 
Swain Katie Teacher (2nd/3rd) Katie.Swain@larchmontcharter.org 
Tanimoto Kaitlyn Instructional Aide Kaitlyn.Tanimoto@larchmontcharter.org 
Te Alma Resource Specialist Teacher Alma.Te@larchmontcharter.org 
Thompson Kate Teacher (2nd/3rd) Kate.Thompson@larchmontcharter.org 
Thompson Sara Behaviorist  Sara.Thompson@larchmontcharter.org 
Varon Andi Math Coordinator Andi.Varon@larchmontcharter.org 
Verdin Sandra Additional Adult Assistant  Sandra.Verdin@larchmontcharter.org 
Wells John Elective Teacher (P.E.) John.Wells@larchmontcharter.org 
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Wilburn Marjorie Teacher (K-1) Marjorie.Wilburn@larchmontcharter.org 
Williams Bethany Teacher (K-1) Bethany.Williams@larchmontcharter.org 

    
    Selma Campus 

  
LAST NAME 

FIRST 
NAME JOB TITLE EMAIL 

Allen Candice Teacher (4th/5th) Candice.Allen@larchmontcharter.org 
Alvarado Maria Office Manager Maria.Alvarado@larchmontcharter.org 

Alvarez Miguel 
Elective Teacher (Spanish) & 
Counselor Miguel.Alvarez@larchmontcharter.org 

Barnes Pamela Teacher (7th/8th English) Pamela.Barnes@larchmontcharter.org 
Bhakta Jay After School Assistant Jay.Bhakta@larchmontcharter.org 
Bonetti Mimi Lunch Staff Mimi.Bonetti@larchmontcharter.org 
Burrows Spencer Teacher (6th) Spencer.Burrows@larchmontcharter.org 
Dumonde Dave Elective Teacher (Music) David.Dumonde@larchmontcharter.org 
Ebs Summer Teacher (7th/8th Science) Summer.Ebs@larchmontcharter.org 
Erland Zehnder Tracy Resource Specialist Teacher Tracy.ErlandZehnder@larchmontcharter.org 
Heacox Sarah Teacher (7th/8th Math) Sarah.Heacox@larchmontcharter.org 

Johnson Pluto 

Additional Adult 
Assistant/After-School Site 
Director Patrick.Johnson@larchmontcharter.org 

Kane Rich Teacher (4th/5th) Rich.Kane@larchmontcharter.org 
Luck Robert Behaviorist Robert.Luck@larchmontcharter.org 
Molfese Sarah Teacher (4th/5th) Sarah.Molfese@larchmontcharter.org 
Muradyan Ani Additional Adult Assistant  Ani.Muradyan@larchmontcharter.org 
Pavalon Bruce Teacher (Geometry) Bruce.Pavalon@larchmontcharter.org 
Perez Felipe Teacher(8th Spanish 1) Felipe.Perez@larchmontcharter.org 
Resendez John Instructional Dean (4-8) John.Resendez@larchmontcharter.org 
Rooney-Barnes Pamela Teacher (7th/8th English) Pamela.Rooney-Barnes@larchmontcharter.org 
Sais Lily Psychologist Lily.Sais@larchmontcharter.org 
Smith Brandi Teacher (4th/5th) Brandi.Smith@larchmontcharter.org 
Stefani Jill Teacher (6th) Jill.Stefani@larchmontcharter.org 
Thomsen Ashley Additional Adult Assistant  Ashley.Thomsen@larchmontcharter.org 
Thomsen Karen Resource Specialist Intern Karen.Thomsen@larchmontcharter.org 
Todisco Will Elective Teacher Will.Todisco@larchmontcharter.org 
Trattner Alan Elective Teacher (P.E.) Alan.Trattner@larchmontcharter.org 
Williams Paralee Additional Adult Assistant  Paralee.Williams@larchmontcharter.org 
Yu Zevin Teacher (7th History) Zevin.Yu@larchmontcharter.org 

       
La Fayette Campus 6-11 

  

LAST NAME 
FIRST 
NAME JOB TITLE EMAIL 

Araujo Norma Custodian Norma.Araujo@larchmontcharter.org 
Ayandele Cori Teacher (8th Math) Cori.Doherty@larchmontcharter.org 
Banks David Teacher (HS Biology) David.Banks@larchmontcharter.org 
Buck Katherine Elective Teacher (P.E.) Katherine.DeHoyos@larchmontcharter.org 
Balekian Janet Instructional Dean (6-7) Janet.Balekian@larchmontcharter.org 

Belcher Catherine Head of High School Catherine.Belcher@larchmontcharter.org 
Choi Paul Teacher (HS Social Studies) Paul.Choi@larchmontcharter.org 
Co Edwin Dir. of College & Career Edwin.Co@larchmontcharter.org 
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Access 
Collera Glaiza Resource Specialist Intern Glaiza.Collera@larchmontcharter.org 
Durrett Madison Elective Teacher Madison.Durrett@larchmontcharter.org 
Dondero Ryan Teacher (HS History) Ryan.Dondero@larchmontcharter.org 
Engelhard Alisia Teacher (7th History) Alisia.Engelhard@larchmontcharter.org 
Escalante Paolo Paraprofessional Paolo.Escalante@larchmontcharter.org 
Espinoza 
Morales Miriam Office Clerk Miriam.Espinoza@larchmontcharter.org 
Fernandez Raul Elective Teacher (Spanish) Raul.Fernandez@larchmontcharter.org 
Fowler Travis Teacher (8th History) Travis.Fowler@larchmontcharter.org 
Fricker Emily Teacher (6th) Emily.Fricker@larchmontcharter.org 
Garcia Felix Facilities Manager Felix.Garcia@larchmontcharter.org 
Hairston Troy Teacher (HS Spanish) Troy.Hairston@larchmontcharter.org 
Huff Tyrone Additional Adult Assistant  Tyrone.Huff@larchmontcharter.org 
Huynh Cathlyn Teacher (6th) Cathlyn.Huynh@larchmontcharter.org 
Jones Ashli Teacher (HS English) Ashli.Jones@larchmontcharter.org 
Jordan Tamara Resource Specialist Teacher Tamara.Jordan@larchmontcharter.org 
Kang Mike Instructional Dean (8-9) Mike.Kang@larchmontcharter.org 
Lausche Lori Teacher (HS Music) Lori.Lausche@larchmontcharter.org 
Lovell-Walsh Danielle Office Manager Danielle.Lovell-Walsh@larchmontcharter.org 
Markor Kevin Resource Specialist Intern Kevin.Markor@larchmontcharter.org 
McIntosh Laura Teacher (HS Science/P.E.) Laura.McIntosh@larchmontcharter.org 
McKiernan John Teacher (HS Chemistry) John.McKiernan@larchmontcharter.org 
Nelson Sherie Teacher (HS Math) Sherie.Nelson@larchmontcharter.org 
Newell Christopher Teacher (HS Latin) Christopher.Newell@larchmontcharter.org 
Northrup Michele Teacher (7th English) Michele.Northrup@larchmontcharter.org 
Ogden Catherine Psychologist Catherine.Ogden@larchmontcharter.org 
Orlosky Lorena Teacher (6th) Lorena.Orlosky@larchmontcharter.org 
Pettinato Karla Teacher (8th Spanish) Karla.Pettinato@larchmontcharter.org 
Power Robin Teacher (HS English/P.E.) Robin.Power@larchmontcharter.org 
Rios Heather Teacher (HS Math) Heather.Rios@larchmontcharter.org 
Robertson Bill Resource Specialist Teacher Bill.Robertson@larchmontcharter.org 
Robles Roberto Instructional Aide Roberto.Robles@larchmontcharter.org 
Rodela Franzette Office Clerk Franzette.Rodela@larchmontcharter.org 
Salzburg Maxime Teacher (7th Science) Maxime.Salzburg@larchmontcharter.org 
Samouel Kyle Paraprofessional Kyle.Samouel@larchmontcharter.org 
Sickler Heidi Teacher (HS Spanish) Heidi.Sickler@larchmontcharter.org 

Slack Maggie 
Elective Teacher/After School 
Assistant Maggie.Slack@larchmontcharter.org 

Smith Shon Instructional Dean (10-11) Shon.Smith@larchmontcharter.org 
Stein Cheryl Elective Teacher (P.E.) Cheryl.Stein@larchmontcharter.org 
Stewart-Redd Keli Teacher (HS English) Keli.Redd@larchmontcharter.org 
Taylor Romy Teacher (7th Math) Romy.Taylor@larchmontcharter.org 
Tempinski Jason Teacher (HS English) Jason.Tempinski@larchmontcharter.org 
The Michael After School Site Director Michael.The@larchmontcharter.org 
Todd Tova Teacher (6th) Tova.Todd@larchmontcharter.org 
Troop Natasha Teacher (HS Theater/English) Natasha.Troop@larchmontcharter.org 
Watkins Mathew Teacher (8th English) Mathew.Watkins@larchmontcharter.org 
Wynne Anthony Teacher (8th Science) Anthony.Wynne@larchmontcharter.org 
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Network Office 
  

LAST NAME 
FIRST 
NAME JOB TITLE EMAIL 

Barajas Esmeralda 
Director of Compliance & 
Operations Esmeralda.Barajas@larchmontcharter.org 

DeVine Ellen Operations Manager Ellen.DeVine@larchmontcharter.org 
Droege Kristin Head of K-8 Kristin.Droege@larchmontcharter.org 

Garcia George 
Director of Technology & 
Facilities George.Garcia@larchmontcharter.org 

Gonzalez Jennifer Human Resources Manager Jennifer.Gonzalez@larchmontcharter.org 
Johnson Jocelyn Data Manager Jocelyn.Johnson@larchmontcharter.org 
Patton Dolores Common Core Coordinator Dolores.Patton@larchmontcharter.org 
Salinas Myra Director of Special Education Myra.Salinas@larchmontcharter.org 
Straub Gene Executive Director Gene.Straub@larchmontcharter.org 
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Bell	  Schedules	  
Fairfax Campus 
 
Regular Day Schedules 
 

	   	   	  Kindergarten/1st 
Grade   

	   	   	  8:00 Early Arrival 
	   	   	  8:30 School Day Begins 
	   	   	  8:30-9:00 Morning Routine 
	   	   	  9:00-10:15 Reading Groups 
	   	   	  10:15-11:20 Math 
	   	   	  11:20-12:10 Recess/Lunch 
	   	   	  

12:10-3:00 
Projects, PE/Music, Art, 
Gardening 

	   	   	  3:00 Dismissal 
	   	   	  3:00-3:30 Carpool 
	   	   	  

  	   	   	  2nd/3rd Grade   
	   	   	  7:30 Early Arrival 
	   	   	  8:30 School Day Begins 
	   	   	  8:40-10:00 Math 
	   	   	  10:00-12:10 Centers, Writing, Projects 
	   	   	  12:10-1:00 Recess/Lunch 
	   	   	  1:00-2:15 Reading Groups 
	   	   	  2:15-3:05 Projects, Library, Gardening 
	   	   	  3:10 Dismissal 
	   	   	  3:10-3:30 Carpool 
	   	   	  

               
Minimum Day Schedule 

   Grades K-1 
  

Grades 2-3 
 8:00 Early Drop Off 

 
8:00 Early Drop Off 

8:30 School Day Begins 
 

8:30 School Day Begins 
8:30-9:00 Morning Routine 

 
8:40-10:00 Math/Reading Groups 

9:00-10:15 Reading Groups 
 

10:00-11:40 Centers, Writing, Projects 
10:15-11:00 Math 

 
11:40-12:20 Recess/Lunch 

11:00-11:40 Recess/Lunch 
 

12:20-12:30 Community Circle/Closing 
11:40-12:10 Projects or PE/Music/Art 

 
12:30 Dismissal 

12:10-12:20 Community Circle/Closing 
   12:20 Dismissal 
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Hollygrove Campus 
 
Regular Day Schedules 

   
     Kindergarten 

  
3rd Grade 

 7:30 Early Drop Off 
 

7:30 Early Drop Off 
8:30 School Day Begins 

 
8:30 School Day Begins 

8:30-10:30 Instructional Time 
 

8:30-11:45 Instructional Time 
10:30-11:20 Recess/Lunch 

 
11:20-12:10 Recess/Lunch 

11:20-3:00 Instructional Time 
 

12:35-3:00 Instructional Time 
3:00-3:10 Dismissal/Carpool 

 
3:00 Dismissal 

   
3:10-3:20 Carpool 

     
     1st Grade 

  
4th Grade 

 7:30 Early Drop Off 
 

7:30 Early Drop Off 
8:30 School Day Begins 

 
8:30 School Day Begins 

8:30-10:55 Instructional Time 
 

8:30-12:10 Instructional Time 
10:30-11:20 Recess/Lunch 

 
12:10-1:00 Lunch/Recess 

11:45-3:00 Instructional Time 
 

1:00-3:00 Instructional Time 
3:00-3:10 Dismissal/Carpool 

 
3:00 Dismissal 

   
3:10-3:20 Carpool 

     
     2nd Grade 

  
5th Grade 

 7:30 Early Drop Off 
 

7:30 Early Drop Off 
8:30 School Day Begins 

 
8:30 School Day Begins 

8:30-11:20 Instructional Time 
 

8:30-12:35 Instructional Time 
11:20-12:10 Recess/Lunch 

 
12:10-1:00 Lunch/Recess 

12:10-3:00 Instructional Time 
 

1:25-3:00 Instructional Time 
3:00-3:10 Dismissal/Carpool 

 
3:00 Dismissal 

   
3:10-3:20 Carpool 

               
Minimum Day Schedule 

   
     7:30 Early Drop Off 

   8:30 School Day Begins 
   10:00-10:50 K/1 Lunch 
   10:50-11:40 2/3 Lunch 
   10:15-11:35 4/5 Lunch 
   12:20-12:30 Dismissal/Carpool K-2 
   12:30-12:40 Dismissal/Carpool 3-5 
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Selma Campus 
 
4th Grade M, T, Th, F   W 

  8:30 Homeroom 8:35-9:15 Assembly 
  8:45-9:55 Instructional Block 9:15-9:55 Homeroom 
  9:55-10:00 Passing Period 9:55-11:05 Art Enrichment 
  10:00-11:10 Instructional Block 11:05-11:10 Passing Period 
  11:10-11:35 Recess 11:10-11:35 Recess 
  11:35-12:00 Lunch 11:35-12:00 Lunch 
  12:00-12:55 Instructional Block 12:00-12:40 Instructional Block 
  

12:55-1:55 Instructional Block 12:40-1:50 
Academic 
Enrichment 

  1:55-2:15 Nutrition 1:50-2:10 Nutrition 
  2:15-3:25 Instructional Block 2:10-3:20 Art Enrichment 
   3:25 Dismissal     
  

      5th Grade M, T, Th, F   W 
  8:30	   Homeroom 8:35-9:15 Assembly 
  8:45-‐9:55	   Instructional Block 9:15-9:55 Homeroom 
  9:55-‐10:00	   Passing Period 9:55-11:05 Art Enrichment 
  10:00-‐11:10	   Instructional Block 11:05-11:10 Passing Period 
  11:10-‐11:35	   Lunch 11:10-11:35 Recess 
  11:35-‐12:00	   Recess 11:35-12:00 Lunch 
  12:00-‐12:55	   Instructional Block 12:00-12:40 Instructional Block 
  

12:55-‐1:55	   Instructional Block 12:40-1:50 
Academic 
Enrichment 

  1:55-‐2:15	   Nutrition 1:50-2:10 Nutrition 
  2:15-‐3:25	   Instructional Block 2:10-3:20 Art Enrichment 
  	  3:25	   Dismissal     
  

      6th Grade M, T, Th   W   F 

8:30 Homeroom 8:35-9:15 Assembly 8:30 Homeroom 

8:45-9:55 Instructional Block 9:15-10:10 Instructional Block 8:45-9:55 Instructional Block 

9:55-10:00 Passing Period 10:10-11:05 Instructional Block 9:55-10:00 Passing Period 

10:00-11:10 Instructional Block 11:05-11:35 Homeroom 10:00-11:10 Instructional Block 

11:10-11:35 Homeroom 11:35-12:00 Recess 11:10-11:35 Homeroom 

11:35-12:00 Recess 12:00-12:25 Lunch 11:35-12:00 Recess 

12:00-12:25 Lunch 12:25-1:35 Instructional Block 12:00-12:25 Lunch 

12:25-1:35 Instructional Block 1:35-2:45 Instructional Block 12:25-12:45 Homeroom 

1:35-2:45 Instructional Block 2:45-3:05 Nutrition 12:45-12:50 Passing Period 

2:45-3:05 Nutrition 3:05-3:40 Instructional Block 12:50-2:00 Elective 

3:05-3:40 Instructional Block 3:40 Dismissal 2:00-2:30 Nutrition 

3:40 Dismissal     2:30-3:40 Elective 
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Selma 
 

7th M   T, Th, F   W 

8:30 Homeroom 8:30 Homeroom 8:30-9:15 Assembly 

8:45-9:55 Instructional Block 8:45-9:55 Instructional Block 9:15-9:30 Homeroom 

9:55-10:00 Passing Period 9:55-10:00 Passing Period 9:30-10:40 Instructional Block 

10:00-11:10 Instructional Block 10:00-11:10 Instructional Block 10:40-11:50 Instructional Block 

11:10-11:15 Passing Period 11:10-11:15 Passing Period 11:50-12:25 Study Hall 

11:15-12:25 Instructional Block 11:15-12:25 Instructional Block 12:25-12:50 Lunch 

12:25-12:50 Lunch 12:25-12:50 Lunch 12:50-1:15 Homeroom 

12:50-1:15 Homeroom 12:50-1:15 Homeroom 1:15-1:20 Passing Period 

1:15-1:20 Passing Period 1:15-1:20 Passing Period 1:20-2:30 Instructional Block 

1:20-2:30 Electives 1:20-2:30 Instructional Block 2:30-3:40 Instructional Block 

2:30--3:40 Electives 2:30-3:40 Instructional Block 3:40 Dismissal 

3:40 Dismissal 3:40 Dismissal     

      8th M   T, Th, F   W 

8:30 Homeroom 8:30 Homeroom 8:30-9:15 Assembly 

8:45-9:55 Instructional Block 8:45-9:55 Instructional Block 9:15-9:45 Homeroom 

9:55-10:00 Passing Period 9:55-10:00 Passing Period 9:45-10:55 Instructional Block 

10:00-11:10 Instructional Block 10:00-11:10 Instructional Block 10:55-11:00 Passing Period 

11:10-11:15 Passing Period 11:10-11:15 Passing Period 11:00-12:10 Instructional Block 

11:15-12:25 Instructional Block 11:15-12:25 Instructional Block 12:10-12:50 Study Hall 

12:25-12:50 Homeroom 12:25-12:50 Homeroom 12:50-1:15 Lunch 

12:50-1:15 Lunch 12:50-1:15 Lunch 1:15-1:20 Passing Period 

1:15-1:20 Passing Period 1:15-1:20 Passing Period 1:20-2:30 Instructional Block 

1:20-2:30 Electives 1:20-2:30 Instructional Block 2:30--3:40 Instructional Block 

2:30--3:40 Electives 2:30--3:40 Instructional Block 3:40 Dismissal 

3:40 Dismissal 3:40 Dismissal     
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La Fayette 6-8 Campus 
 
Regular Day – Sixth Grade  

 
Shortened Day- Sixth 

Time Subject 
 

Time Subject 
8:30-8:50 Homeroom 

 
8:30-8:50 Homeroom 

8:55-10:00 Period 1 
 

8:55-9:30 Period 1 
10:05 - 11:10 Period 2 

 
9:35-10:10 Period 2 

11:15-12:20 Period 3 
 

10:15-10:50 Period 3 
12:25 - 12:55 Lunch 

 
10:50-11:20 Lunch 

1:00-2:05 Period 4 
 

11:25-12:00 Period 4 
2:10-3:15 Period 5 

 
12:05-12:40 Period 5 

     

     Regular Day – Seventh Grade  
 

Shortened Day- Seventh 
Time Subject 

 
Time Subject 

8:30-8:50 Homeroom 
 

8:30-8:50 Homeroom 
8:55-10:00 Period 1 

 
8:55-9:30 Period 1 

10:05-11:10 Period 2 
 

9:35-10:10 Period 2 
11:15-11:45 Lunch 

 
10:15-10:50 Period 3 

11:50-12:55 Period 3 
 

10:55-11:30 Period 4 
1:00-2:05 Period 4 

 
11:35-12:10 Period 5 

2:10-3:15 Period 5 
 

12:15-12:45 Lunch 
3:20-3:40 Homeroom 

   

     

     Regular Day – Eighth Grade  
 

Shortened Day- Eighth 
Time Subject 

 
Time Subject 

8:30-8:50 Homeroom 
 

8:30-8:50 Homeroom 
8:55-10:00 Period 1 

 
8:55-9:30 Period 1 

10:05-11:10 Period 2 
 

9:35-10:10 Period 2 
11:15-11:45 Lunch 

 
10:15-10:50 Period 3 

11:50-12:55 Period 3 
 

10:55-11:30 Period 4 
1:00-2:05 Period 4 

 
11:35-12:10 Period 5 

2:10-3:15 Period 5 
 

12:15-12:45 Lunch 
3:20-3:40 Homeroom 

    
 
 
 
 
 



 

 18 

 
La Fayette 9-11 Campus 
 
Regular Day Schedules (Alternating A/B Periods) 

   Block 1 8:30-10:00 
 Block 2 10:10-11:40 
 Lunch 11:45-12:10 
 Club/Conference 12:15-12:40 
 Block 3 12:45-2:15 
 Block 4 2:20-3:50 
 

   
   
   Schedule for All Periods Meet/First Day of School 

   Period 1(A) 8:30-9:15 
 Period 2(B) 9:20-10:05 
 Period 3(A) 10:10-10:55 
 Period 4(A) 11:00-11:45 
 Lunch 11:45-12:10 
 Club/Conference 12:10-12:30 
 Period 5(A) 12:35-1:20 
 Period 6(B) 1:25-2:10 
 Period 7(A) 2:15-3:00 
 Period 8(B) 3:05-3:50 
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Educational	  Program	  
 
Constructivism: What is Constructivism? 
Constructivism is a learning theory that asserts that students learn best when able to construct 
understanding themselves, building on the unique set of knowledge, talents, & life experiences 
they already have. Thus, they have to actively interact and engage with new material in 
unique ways to bridge their previous understanding with new information and construct a 
deeper understanding of the world they live in. 
 
Constructivism is: 

• a theory of cognitive development 
• a model through which to conceptualize diverse learning styles 
• a starting point for thinking about how to support learning 

 
Constructivism is NOT: 

• a curriculum 
• project-based learning…although projects generally offer varied opportunities that fit 

into a constructivist program! 
• a limitation on instructional methodologies 

 
At the Elementary level, constructivism generally looks very active.  There are some 
opportunities for quiet focused learning mixed with many opportunities for partner work, small 
groups, and large groups.  Students are frequently engaged with manipulatives – objects that 
can be touched and handled to make abstract concepts more concrete.  Students think 
about real life circumstances in order to apply conceptual learning to complex situations.  
Children engage with information that is visual, graphic, auditory, tactile; they demonstrate 
their ideas and understanding through writing, drawing, acting, singing, conversing, debating, 
building, hypothesizing, testing, sharing, and exploring.  There is no single lesson that embodies 
a “constructivist” approach – instead, a rich array of lessons and opportunities creates a 
constructivist program that supports a broad array of learning styles. 
 
At the Middle and High School level, constructivism looks like students writing for real 
audiences and on topics about which they are passionate; debating ideas; grappling to 
make meaning of complex texts; engaging in scientific investigations and forming conclusions 
based on their findings; applying mathematics to solve real-world problems; using technology 
to communicate ideas; engaging in service learning to extend learning beyond the school 
walls; and going through a process of drafting work that includes practicing skills, applying 
them to meaningful projects, reflecting on feedback from peers and teachers, and revising 
the work before presenting it to a real world audience.  
 
Instructional Framework  
 
Project Based Learning  
The content of the yearly curriculum will be based upon the California Common Core State 
Standards and structured through the Signature Project.  This overarching project will set the 
theme for the year through the principles of eco-literacy and social justice, providing a 
meaningful structure through which to learn the standards in Social Studies, Science, 
Language Arts, Mathematics, World Languages, Physical Education, and the 
Visual/Performing Arts. 
 



 

 20 

Signature Projects 
Signature Projects will consist of multiple smaller units and lessons, connected through their 
thematic consistency and focus. A Signature Project will consist of two approaches to 
teaching and learning: Content/skill-based lessons will be provided in which children create a 
knowledge base and develop the academic skills to utilize that knowledge.  Action-based 
lessons will be provided in which children become active agents in life-based activities in order 
to learn how to put their knowledge to work. 
Signature projects are continually assessed and revitalized.  Faculty and staff take part 
annually in a process of self-assessment in which the content, design and implementation of 
the Signature Project at each grade level is examined and improved.  Through the use of our 
Signature Project Rubric, LCS faculty and administration validate that the Signature Project at 
every grade level is: 

• Academically integrated 
• Standards-based and grade level appropriate 
• Based upon the concepts and theories of eco-literacy & social justice 
• Action oriented 
• Using a constructivist approach to learning 

 
Homework 
We believe that the purpose of homework is to 1) build bridges between home and school 
that help children make meaningful mental connections between their own life experiences 
and the learning taking place at school, 2) keep parents involved in the daily learning of their 
children and clarify the content of schoolwork throughout the year, and 3) to review and 
reinforce skills and concepts being studied at school through meaningful practice and 
activity. 

• In the K-1 cluster, we expect children to spend approximately 10-15 minutes per night 
working on homework.  In Kindergarten, homework time will include parent 
participation.  In first grade, children will be growing toward increasing independence 
in the homework process. 

• In the 2-3 cluster, we expect children to spend approximately 15-20 minutes per night 
working on homework. 

• In the 4-5 cluster, we expect children to spend approximately 20-30 minutes per night 
working on homework.   They will growing toward increasing responsibility for longer 
term planning and organization. 

• In the 6-8 cluster, there is a combination of daily and long-term assignments and 
projects across the curriculum.  Teachers focus on accountability, independence, 
responsibility, and integrity in work. 

 
In addition to daily homework, we ask that every family in the primary cluster engage in 15 
minutes per night of reading activities.  This might include allowing your child to read 
independently/silently, reading aloud to your child, helping your child to read at his/her 
appropriate level, listening to your child read, or even playing a game with a reading 
component.  Middle school student should engage in at least 20 minutes of reading each 
night.  Some days, this will be completed at school.   
 
Special Learners 
 
Students With Disabilities And Special Education 
Students learn in a variety of ways with most students learning effectively in a traditional school 
setting. Students with disabilities may be eligible to receive special education services. These 
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services are based on assessment and determined by an Individualized Education Program 
(IEP) team, which includes the student‘s parent(s) as equal participants. Special education 
services are designed to meet the unique educational needs of students with disabilities and 
are provided at no cost to parents. To the maximum extent appropriate, student with 
disabilities are educated with their nondisabled peers in the general education environment 
at the school they would attend if they were not disabled.  
 
Parents of students at Larchmont who suspect their child may have a disability and may need 
special education services and who have questions about Larchmont’s Special Education 
Program, should contact the Director of Special Education for Larchmont Schools, 444 N. 
Larchmont Blvd. #207, Los Angeles, CA 90004, (323) 380-7893.  
 
Students With Disabilities Under Section 504 
Section 504 of the Rehabilitation Act of 1973 (Section 504) is a federal civil rights law that 
prohibits discrimination against individuals with disabilities in programs and activities that 
receive financial assistance from the U.S. Department of Education. Discrimination, 
harassment, and intimidation in any form toward individuals on the basis of their actual or 
perceived disability is unacceptable and will not be tolerated. LCS will promptly investigate 
any complaints of disability-based discrimination/harassment and take reasonable actions to 
stop future incidents of such discrimination/harassment.  
 
LCS has specific responsibilities related to the provision of a free appropriate public education 
(FAPE) to school age individuals with disabilities under Section 504. LCS is required to provide a 
program designed to meet the educational needs of students with disabilities as adequately 
as the educational needs of students without disabilities. For students who are not eligible for 
special education services, but meet the federal definition of persons with disabilities under 
Section 504, a Section 504 Plan may be developed which indicates the accommodations, 
supplementary aids and/or services that will be provided to assist the student in accessing the 
general education program. Section 504 must provide nonacademic and extracurricular 
services and activities in a manner that ensures that individuals with disabilities have an equal 
opportunity to participate. Parents or guardians must be notified in writing of any LCS decisions 
regarding the evaluation, identification, and/or educational placement of their student and 
their right to participate in and/or appeal these decisions under Section 504.  
For more information, contact the Director of Special Education for Larchmont Schools, 444 N. 
Larchmont Blvd. #207, Los Angeles, CA 90004, (323) 380-7893.  
 
GATE 
For the 14-15 school year, LCS will offer access to a limited number of Gifted and Talented 
Education (Gate) testing opportunities in grades 3 and up based on district regulations.  More 
info will be sent out in early fall. 
 
CELDT: The California English Language Development Test will be administered every fall to all 
students who are classified as English Learners, in Kindergarten through 12th grade. This test 
includes a Reading and Writing section, which is administered in a whole class setting, as well 
as a Listening and Speaking section, which is administered individually. Because this is a 
proficiency test instead of a norm-referenced test, the administration of the test is un-timed.  
The results from this test will be examined alongside other assessments by LCS teachers, since 
the school will be focused on providing quality English Language Development instruction to 
all English Learners at the school at their proficiency level. The CELDT is one of the measures 
used to determine whether students re-designate from English Learners to Fluent English 
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Proficient students. Re-designation will be one of the school’s primary goals and measures of 
success. 
 
ELD 
LCS provides support incorporating English Language Development (ELD) to help students 
learn English and utilizes Specially Designed Academic Instruction in English (SDAIE) to help 
students master the state academic content standards. Larchmont Charter School currently 
provides the following basic instructional services to students identified as English Learners 
(EL’s). 

• Structured English Immersion (SEI): EL students who have been assessed on the CELDT 
and found to be at “less than reasonable levels of fluency in English” (CELDT levels 
Beginning, Early Intermediate, and Intermediate) receive daily integrated instruction in 
ELD and access to core content subjects through SDAIE instruction.  ELD instruction 
focuses on listening, speaking, reading, and writing in English, is targeted to the 
students’ levels of proficiency in English, and is based on the ELD standards.  Support for 
EL students will be guided by the California Common Core State Standards for ELD. 

• English Language Mainstream (ELM): EL students who have been assessed on the CELDT 
and have found to be at “reasonable levels of fluency in English” (CELDT levels Early 
Advance and Advance) receive daily instruction in ELD targeted to their language 
proficiency needs, and grade-level instruction in the core content areas with ongoing 
attention paid to the language demands of the instruction.  SDAIE strategies continue 
to be used in the ELM program. 

 
 
Enrichments/Electives  
At Larchmont, our constructivist approach focuses on children’s natural and varied 
approaches to learning and understanding.  We recognize that students “construct their own 
understanding” through various activities and experiences.  Thus, a rich assortment of learning 
experiences not only exposes children to new skills and opportunities, but supports learning in 
the core academic areas as well.  In addition to a breadth of enrichment classes at every 
grade level, enrichment teachers also co-teach periodically throughout the week in core 
academic classrooms to support the integration of various learning styles throughout the 
curriculum. 
  

In K-3rd, all of our students take part in a variety of enrichment classes; every student 
participates in music, art, physical education, gardening, and cooking classes.  
  
In 4th-5th, enrichments are expanded to include Spanish language instruction as well as a 
variety of offerings in spoken word such as storytelling, puppetry, and improvisation. 
  
In 6th-8th, students continue with physical education and Spanish enrichment classes, in 8th 
grade Spanish is a core class.  In addition, an elective program begins which allows students 
to select their own classes for two periods a week.  Electives last for a trimester each, thus 
allowing students to sample six different elective classes each year.  Our goal is to allow 
students a chance to dive deeply into areas of interest or explore new and unknown skills and 
talents as they plan for their elective path through the high school years.  Electives in middle 
school have historically included a wide variety of visual and performing arts, yoga, running, 
computer programming, creative writing, photography, cooking, gardening, Fantasy Football, 
academic support, and much more. 
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In 9th-12th, students have the opportunity to move through elective classes in the area of music 
and the dramatic arts.  Additional strands will be added as the school grows.  All enrichment 
classes are A-G compliant and prepare students to enter into college.  The daily schedule 
includes Extended Lunch, a half hour period after lunch where teachers hold office hours and 
student clubs meet.   Current students have taken the initiative to secure faculty advisors and 
found clubs that match their interests, such as the Economics Club, Book Club, Guitar, Debate, 
Mentorship and Volunteer Clubs.  In addition, our Student Leadership and Yearbook groups 
meet during this time.  Extended Lunch is also utilized for faculty office hours and tutorials 
which students can take advantage of when they feel they need additional help with classes.  
Study hall and quiet reading spaces are also available.  Extended Lunch provides an 
opportunity for students to make decisions about hot to engage their interests and utilize the 
academic supports available to them every day at this time. 
  
Assessments 
Why do we assess learning? 
At Larchmont Charter Schools we assess students to help identify individual students needs 
and used as a tool to enhance both the student's learning and the teacher's understanding of 
student's progress. Types of assessments includes paper tests, essays, rubric scored projects, 
oral assessments, and artistic rendering. These assessments are designed so students can 
express interests.   
 
How do we inform families? 
We approach assessment through a constructivist framework which uses a variety of formats 
and opportunities for students to share their learning and personal styles. We will share 
information with families through individualized student conferences, discussions, and progress 
reports. 
 
Standardized testing- We are working with the state and district to conduct the Smarter 
Balanced testing and various other specific subject test. Any additional information regarding 
state and district testing will be shared with community as it becomes available.  
 
After School  
Larchmont’s ACE Program – “After Class Enrichments” 
  
Larchmont Charter School runs the ACE program on all of its campuses that serve K-
8th graders.  The goal of ACE is to provide a safe, fun, reliable program of activity after the 
school day that supports our families who need care for their child and enriches students’ 
growth and learning. 
  
Every child in grades K-8 is automatically enrolled in the ACE program and will attend any day 
that they are not picked up at the end of the regular school day.  The basic ACE program 
includes time for free play activities, snack, homework or schoolwork, and the choice to take 
part in some planned activities. 
  
In addition, each campus offers an assortment of Clubs (such as Chorus, Band, Debate, 
Forensics, Academic Support, and before-school Run Club) and Enrichment Classes.  Clubs 
and Classes rotate each trimester and include a variety of activities and opportunities that 
serve to continue the rich programming of the school day and offer breadth and depth in the 
areas of students’ interests. 
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For further information on Larchmont’s ACE program, check the web site at 
http://larchmont.mycharterschool.org/AfterSchool. 
 
Technology Use Policy 
Computers will be available to students throughout the campus. The Internet provides an 
excellent means for learning, researching, and communicating. Using the Internet is for 
educational purposes only and will be closely monitored by adults. No student will use the 
Internet at school until the Acceptable Usage Policy has been signed by his/her 
parent/guardian giving permission to do so and returned to the school (See Appendix E). 
 
Lunch and Nutrition 
A hot lunch is offered at each campus and will cost $5.10 per meal.  Menus will be posted 
weekly on Larchmont Charter School’s website by campus. Milk and water will be provided.   
Every child will have an opportunity for a nutritious snack. Children may also bring water to 
school. Drinks and snacks that are high in sugar are not encouraged.  For health reasons, such 
as allergic conditions, children should never share food at school. 
 
Field Trips 
For each field trip scheduled, the teacher will send home a note requesting your permission 
and providing specific information pertaining to the trip.  Note: Usually a limited amount of 
parents will accompany each class. We request that parents not take it upon themselves to 
appear at field trip destinations unless previously arranged by the teacher. 
 
Title IX and Students 
Federal law, Title IX, State law and District policy prohibit anyone from discriminating against 
any student on the basis of actual or perceived sex, sexual orientation, and gender (including 
gender identity, gender expression, marital status, pregnancy, childbirth or related medical 
condition). Male and female students have the right to equal learning opportunities in their 
schools and must be treated the same in all activities and programs, including: 
· Athletics 
· The classes they can take 
· The way they are treated in the classroom 
· The kind of counseling they are given 
· The extracurricular activities in which they can participate 
· The honors, special awards, scholarships and graduation activities in which they can 
participate 
Students who feel that their rights are being violated have the right to take action and should 
not be afraid of trying to correct a situation by speaking to a school administrator, 
psychologist, counselor, or trusted adult at school, or filing a complaint (see Uniform Complaint 
Procedures). Students are encouraged whenever possible to try to resolve their complaints 
directly at the school site. Any student who believes he or she is being discriminated against in 
violation of Title IX has the right to file a complaint. For further information or assistance, 
contact the Educational Equity Compliance Office, by calling (213) 241-7682 or writing to 333 
S. Beaudry Avenue, 20th Floor, Los Angeles, CA 90017. 
 
High School Educational Program 
 
 Larchmont Charter School’s High School Program rigorously prepares students for college 
while continuing to foster the love of learning and creative processes that are the hallmarks of 
our elementary and middle school programs. All students receive high level, college 
preparatory humanities, mathematics, and science instruction and learn how to creatively 
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utilize what they learn to positively affect the world around them. Students also have access to 
engaging electives, including leadership and arts opportunities, which help them continue to 
grow as well-rounded, successful persons who are also able to gain entrance to the college 
and career path of their choice.  
 
College Preparatory Curriculum 
 Larchmont’s high school curriculum is designed to meet and exceed the college admission 
requirements of top universities and colleges. Core content area courses and most electives 
satisfy A-G course requirements for admission to schools within the University of California 
California State University systems, along with other highly selective universities. Beginning with 
the 2014-2015 academic year, the high school will implement its Advance Placement 
program. In this first year, four Advanced Placement courses will be available to students, 
including AP World History, AP US History, AP English Language, and AP Biology. In the 2015-
2016 academic year, four additional AP courses will be added to the course catalog. 
 
College and Career Counseling 
Integral to the high school program is the Director of College and Career Access, who works 
with the administrative team to ensure all core academic courses are College 
Board/University of California approved and meet the A-G requirements and that our 
Advanced Placement program is on track for implementation. As students progress through 
high school, the Director of College and Career Access will continue to serve as a counseling 
resource to students as they make decisions about where they want to attend college, 
complete the college application process, and apply for financial aid. 
 
Academic Dishonesty 
Academic dishonesty is defined as any form of plagiarism, fabrication of sources or 
information, cheating, and /or deception. 
Consequences:  
• Parents will be informed of the suspicion. 
• If as the result of investigation by teacher or administration, the student has intentionally 

plagiarized any work, it will result in a zero for the assignment.  
• The discretion to assign alternative work, for partial or no credit, belongs to the teacher 

and/or the Instructional Deans. 
• Depending on the severity of the plagiarism/ cheating, the administration may impose 

further disciplinary actions. 
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Graduation	  Requirements	  
 

 
 
 

High School Graduation Requirements 
College Admission Course 
Requirements 

 

• 230 Credits  
(Class of 2017 and onward) 

• 220 Credits  
(Class of 2016) 
  

o 65 Credits: Sophomore 
Standing 

o 130 Credits: Junior 
Standing 

o 195 Credits:  Senior 
Standing 

 

• CAHSEE (California 
High School Exit Exam) 

 
• Senior Project 

 

• 100 Community 
Service Hours 

 

Social Science 

4 Years 

Subject A: Social Science 

2 Years 

English Language Arts 

4 Years 

Subject B: English 

4 Years 

Math 

3 years 

Subject C: Math 

3 Years  
4 Years Recommended 

Lab Science 

3 Years 

Subject D: Lab Science 

2 Years 
3 Years Recommended 

Modern Languages 

2 Years 

Subject E: Foreign 
Language 

2 Years (same 
language) 
3 Years Recommended 

Visual and Performing 
Arts 

2 Years 

Subject F: Visual and 
Performing Arts 

1 Full Year 
Course 

Physical Education 

2 Years 

Subject G: Elective 

1 Year 
Satisfied by completing a 
year beyond required 
college prep coursework 

Technology 

1 Year 

Additional Requirements: 
SAT/ACT  
Extracurricular Activities 
 Junior and Senior 

Seminar 
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LCS	  Campus	  Life	  	  
 
Campus life on each of our sites is slightly unique.  Please refer to your child’s Campus Life 
section by campus name in the appendix for specific information regarding: 

• Visitors to Campus 
• Student Hours 
• Office Hours 
• Morning Sing/Assemblies 
• Carpool, Drop-off, and Pick-up 
• Community Awareness 
• Leaving Campus 
• Going Home with Friends After School 
• Lost and Found 
• Personal Belongings 
• Dress Code 
• Birthdays 

 

Enrollment	  and	  Attendance	  
 
Enrollment Process 
By law, admission at LCS is open to all students wishing to attend the school.  In the event that 
there are more students wishing to attend the school than there are seats available, admission 
will be determined via a public, random lottery.  Once a student is enrolled, they remain 
enrolled through 12th grade unless a parent/guardian releases their seat.  Lottery forms will be 
available in the fall for the lottery the following spring.  A Lottery form must be completed for 
each sibling and must be submitted prior to the posted deadline.  For further details, please 
refer to the school website.  
 
Attendance Policy  
Please note, all state funds are based on attendance. The school loses funding if you plan a 
vacation during school. 
 
At LCS, we view every day as an essential learning opportunity. Therefore, we expect excellent 
attendance from all of our students. Student attendance becomes a pattern and missing 
school regularly is not only detrimental to a child’s learning, but can create poor learning 
habits. Students who develop patterns of good attendance are much more likely to be 
successful both academically and socially. A child is considered absent when he/she is not in 
school. 
 
When a child has a fever or symptoms of illness or has a communicable illness, it is best for the 
child to stay at home to rest and recover.  
 
California Compulsory Full-Time Education Law  
Education Code section 48200 states that each person between the ages of 6 and 18 years 
not exempted under the provisions of Chapter 2 or Chapter 3 (commencing with Section 
48400) is subject to compulsory full-time education. Each person subject to compulsory full-
time education and each person subject to compulsory continuation education not 
exempted under the provisions of Chapter 3 (commencing with Section 48400) shall attend 
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the public full-time day school or continuation school or classes and for the full time 
designated as the length of the school day by the governing board of the school district in 
which the residency of either the parent or legal guardian is located and each parent, 
guardian or other person having control or charge of the pupil shall send the pupil to the 
public full-time day school or continuation school or classes for the full time designated as the 
length of the school day by the governing board of the school district in which the residence 
of either the parent or legal guardian is located.  
 
Los Angeles City and Los Angeles County have daytime curfew laws that prohibit any person 
under the age of eighteen and subject to compulsory school attendance from loitering in or 
upon the public streets, highways, roads, alleys, parks, playgrounds, or other public grounds 
during school hours on days when school is in session.  
 
Every student is expected to attend school on a daily basis, unless there is valid justification for 
the absence [Education Code 48200].  
 
Tardy Procedure 
School begins at 8:30 am each day. A student is considered tardy if he or she is late to school 
(after 8:30 am). A student must report to the office if he or she is late for school in order to be 
admitted to her/his classroom.  After school begins, drivers must park and accompany the 
child to the office. 
 
Tardiness is excused only if a student has a medical, dental, legal appointment or there has 
been a death in the family or a legitimate family emergency. All excused tardies require 
appropriate documentation. Traffic congestion will not be considered a valid excuse. Plan for 
extra time if you are driving.   
 
Absence Procedures 
Excused Absences. Documentation is required for all absences to help us understand why your 
child is not in school. Absences must be reported to the State as “excused” or “unexcused.”  
Please note that the school does not receive money from the State for absences of any kind. 
 
A student is excused from school when the absence is due to:  

• Illness  
• Quarantine  
• Medical, dental, optometric or chiropractic services.  
• Attending the funeral of an immediate family member e.g., mother, father, 

grandmother, grandfather, brother, sister, or any relative living in the immediate 
household of the student (one day within the state, three days outside the state)  

• Jury duty  
• Illness or medical treatment of a child of whom the student is the custodial parent.  
• Justifiable Personal Reasons occur when the student’s absence has been requested in 

writing by the parent and approved by the principal or designee. Absences that fall 
into this category include, but are not limited to:  

o Mental Health Day Treatment  
o Appearance in court  
o Attendance at a funeral service  
o Observance of religious holiday or ceremony  
o Attendance at a religious retreat 
o Revoked suspension through appeal’s procedure  
o Attendance at an employment conference  
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o “Take Our Daughters and Sons to Work Day®”  
[California E.C. 48205] 
 
All absences require appropriate documentation, i.e. note from home, a note from a doctor 
or medical facility, court documents, etc. If appropriate documentation is not provided, the 
absence will be considered unexcused. 
 
A parent or caregiver adult must notify the school the same day of absence by telephone, 
letter, fax, e-mail, or in person. Please do your best to inform us of an absence by 8:30 am. If 
the school is not notified and the student does not report to school the next day with a note, 
the absence will be considered unexcused. 
 
To report an absence, please call or email your campus Office Manager/Clerk. You may refer 
to your child’s campus roster for specific contact information. 
 
If your child has a communicable disease, the school office should be informed as soon as 
possible so that we can notify other parents. 
 
A student with an excused absence will be allowed to complete all assignments and tests 
missed during the absence that can reasonably be provided and, upon satisfactory 
completion, will be given full credit. The teacher of any class from which a student is absent 
will determine what assignments the student shall make up and in what period of time the 
student shall complete such assignments. Any assessments and assignments will be reasonably 
equivalent to, but not necessarily identical to, the assessments and assignments that the 
student missed during the absence. 
 
Unexcused Absences. Any absence for reasons other than those listed as EXCUSED ABSENCES 
are unexcused. The District is required by law to seek an explanation from the parent/guardian 
(a written note or verbal justification) regarding all absences. The student may be classified as 
a truant after the third unexcused or uncleared absence for more than any 30-minute period 
from school in a school year. 
 
Absences for Religious Purposes. Pupils, with the written consent of their parents or guardians, 
may be excused from school in order to participate in religious exercises with prior approval by 
the school principal [Education Code Section 46014]. Additionally, students may be absent to 
attend a religious retreat [Education Code Section 48205(a) (7)], not to exceed four hours per 
semester. Such absences are considered excused absences, and pupils are responsible for 
making up missed work. 
 
As specific policies are adopted regarding consequences for excessive unexcused 
absences/tardies, families will be notified. 
 
Independent Study Policy 
 
Independent Study allows an opportunity for a student to stay abreast of instruction during a 
planned absence, as well as allow our school to maintain the desired level of service by 
receiving funding for properly executed Independent Study agreements.  This opportunity is 
available for unavoidable circumstances, but it does not replace the learning experience 
derived from attendance at school. 
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This Policy shall apply to all pupils participating in independent study at Larchmont Charter 
School. Educational opportunities offered through independent study may include, but shall 
not be limited to the following: 

o Individualized alternative education designed to teach the knowledge and skills of the 
core curriculum. 

o Individualized study in a particular area of interest or in a subject not currently available 
in the regular school curriculum. 

• Larchmont Charter School shall comply with all state and federal laws regarding 
independent instruction. 

• Each student’s independent study shall be coordinated, evaluated, and carried out under 
the general supervision of an assigned certificated employee or employees. 

• The maximum length of time that may elapse between the time an independent study 
assignment is made and the date by which the pupil must complete the assigned work 
shall be determined in each student’s independent study agreement or as modified by an 
assigned credentialed teacher at the time the work is assigned to the pupil. 

• A current written agreement for each independent study pupil shall be maintained on file 
for each participating student.  Each agreement shall be signed and in effect prior to the 
start of reporting attendance (ADA) pursuant to that agreement.  The independent study 
agreement for a student will include a study plan that represents the same amount of 
study that would be required of a student in the classroom. 

• The manner, time, frequency, and place for submitting a pupil’s assignments and for 
reporting his or her progress. 

• The objectives and methods of study for the pupil’s work, and the methods utilized to 
evaluate that work. 

• The specific resources, including materials and personnel that will be made available to 
the pupil. 

• A statement of the policies adopted regarding the maximum length of time allowed 
between the assignment and the completion of a pupil’s assigned work, and the number 
of missed assignments allowed prior to an evaluation of whether or not the pupil should be 
allowed to continue in independent study. 

• The duration of the independent study agreement, recognizing that no independent study 
agreement shall be valid for any period longer than one semester, or one-half year for 
when considering pupils on a year-round calendar. 

• Each written agreement shall be signed, prior to the commencement of independent 
study, by the pupil, the pupil’s parent, legal guardian, or care giver, if the pupil is less than 
18 years of age, the certificated employee who has been designated as having 
responsibility for the general supervision of independent study, and all persons who have 
direct responsibility for providing assistance to the pupil. 

• Larchmont Charter shall not provide any funds or other thing of value to the pupil or his or 
her parent or guardian that a school district could not legally provide to a similarly situated 
pupil of the school district, or to his or her parent or guardian. 

• Larchmont Charter will comply with Education Code Section 51745.6 and California Code 
of Regulations Section 11704 regarding teacher to ADA limits. 

• On a regular basis, consistent with the written independent study agreement, the assigned 
teacher and the parent and student shall evaluate the education program of the student 
and modify as necessary to maximize student success.  The assigned credentialed teacher 
will have the final authority with regard to the education program of the student, necessary 
assessments, and outcomes with the exception of students who qualify for special 
education services whose services and outcomes will be determined by an Individual 
Education Plan (“IEP”) team pursuant to law. 
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• It is understood that no student who qualified for special education services under the 
Individuals with Disabilities in Education Act (“IDEA”) shall participate in independent study 
unless it is specifically authorized under his or her IEP. 

 
Independent Study Roles Agreement. 
 
The Credentialed Teacher will: 

• Be responsible for completing designated portions of the written agreement for 
independent study and add additional information when appropriate. 

• Supervise and approve course work. 
• Design all lesson plans. 
• Write assignments for students. 
• An attendance register separate from the register used for the Charter School’s 

classroom based program shall be maintained for independent study. 
• Assess the student’s work, either orally or in written form. 
• Suggest reinforcement of content when needed or requested. 
• Personally judge the time value of student assignments or work products before ADA is 

earned. 
• Assess the child’s level of education, modifying the curriculum as necessary to meet 

district or county guidelines, and administer state mandated tests as required. 
• Inform parents of or offer workshops that will enhance the teaching techniques of the 

parents as applicable. 
• Select and save with each agreement representative samples of the student’s 

completed and evaluated assignments on a biweekly basis. 
• Sign and complete the agreement when the student has reached his or her objectives 

or the agreement is terminated. 
• Maintain any required records and files on a current basis. 
• Determine and assign grades or other approved measures of student achievement 

when appropriate. 
 
Parents will: 

• Be committed to understand and use the independent study strategy appropriately. 
• Provide an appropriate environment for the student’s study. 
• Participate with the assigned credentialed teacher in the development of the student’s educational plan, 

including goals, objectives, and assignments.  (While the assigned teacher is responsible for the 
educational design, the parent must be concerned about his or her role and the student’s needs and 
interests. 

• Along with the student, prepare a study schedule that incorporates family and educational responsibilities.  
• Facilitate and enable, as much as possible, the student’s effective and successful study under the written 

agreement.  This would include avoiding disturbances during study such as phone calls, TV watching and 
conflicting family duties. 

• Supervise the student while following the plan as the student is working on assignments, making sure that 
the student’s effort at least meets the minimum requirement set forth in the written agreement. 

• Take steps to ensure the timely submission to the assigned teacher of all student work, completed 
assignments, and accurate records that will be needed for the assessment of student progress and 
attendance accounting as specified in the written agreement. 

• Participate in a supportive role in regularly scheduled teacher/student meetings. 
• Under the direction of the supervising teacher and with the assistance of any other assigned Charter 

School staff, participate in the student’s instruction and assessment of learning and skills mastery.  This 
may include the following: 

• Assuming responsibility for supplied textbooks, instructional materials and supplies and equipment 
• Making intermediate assignments 
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• Introducing curricular elements 
• Reinforcing learning 
• Promptly checking student work for errors, which the student should then correct and return to the 

Education Coordinator 
• Ensure the student’s voluntary participation in and understanding of independent study and facilitate the 

student’s transfer to traditional instruction when ready or when the student is unwilling to continue in 
independent study. 

 
Students will:  

• Have the right to all existing services and resources of the Charter School as do all other 
students enrolled in the Charter School and engaged in regular classroom study. 

• Make regular, scheduled contact with the assigned credentialed teacher as specified 
in the written agreement. 

• Complete at least the assigned work by the due date. 
• Have all possible assignments available at meetings with the assigned credentialed 

teacher. 
• Make an effort to participate in pertinent public or private extracurricular activities, 

including social activities with other children and adults. 
• Be responsible for other tasks that may be required to fulfill the written agreement. 

 
If the student’s work does not meet expected goals or if work is not provided according to the 
agreement: 

• Immediately telephone or contact the student and/or parent or have the teacher do 
so. 

• Send a letter of concern to the student and parent, if appropriate. 
• Schedule a special appointment. 
• Set up a special meeting with the teacher and the parent. 
 

Health	  and	  Safety	  Policy	  
 
Illness Policy 
We wish to keep all children healthy.  Please keep your child at home if he/she shows any signs 
of illness. The school will send a student home at any time during the day when it appears 
necessary. Children who run a fever should be free of fever for 24 hours before returning to 
school. 
 
Immunizations 
All students who enroll for the first time must show a written report for a Mantoux (PPD) test 
screening, to show that they are free of tuberculosis.  Children must also have the following 
immunizations: polio (four shots), DPT (five shots), MMR (two shots), hepatitis B (three shots), and 
TDAP (1 shot before entering 7th grade). The office will review all immunization, and children 
who do not meet state requirements will be excluded from school until these requirements are 
met.  Documentation from a physician is required for all waived immunization requirements. By 
requesting an exemption, the child may be temporarily excluded from attending for his/her 
protection in case of an outbreak of any of these diseases.  
 
Injuries 
If your child sustains any type of major injury (e.g., a broken bone), a note from your doctor is 
required before your child may return to school. Students needing any supportive appliances 
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(crutches, cast, wheelchair, etc.) must also have a written order from the prescribing 
physician. Call the office for details. Children with cast and splints are not allowed to 
participate in physical education activities, but alternative activities are arranged until the 
cast or splint is removed. 
 
Head Lice 
Children with live head louse/lice are excluded from school until all live louse/lice are removed 
and clearance is given by the LCS school health specialist for the child to return to class. If a 
child is found to ONLY have nits/eggs, parents will be notified so their child can receive 
appropriate treatment.  Readmission occurs after the child has received the proper treatment. 
If you suspect your child of having head lice or you detect lice, please inform the school main 
office right away so all other children can be checked. 
 
Student Medication 
Children may only receive prescribed medication during school hours with written permission 
from the parent/guardian and from the physician who is responsible for the medical 
management of the child. Parents are urged, however, to request that the physician develop 
a schedule in which taking medication in school is minimized or eliminated. Request should be 
processed through the office. 
 
Children may only receive over-the-counter medication during school hours with written 
permission from the parent/guardian who is responsible for the medical management of the 
child. Parents are urged, however, to minimize or eliminate taking medication in school. 
Requests should be processed through the office. 
 
All medications must be stored at school in the original prescription bottle or packaging, 
labeled with dosage instructions, and be administered in the office. No student may carry his 
or her own medication or take medication unsupervised except in the case of inhaler and Epi-
Pen where the doctor has given permission.  
 
If your child takes medication regularly during non-school hours, you should leave a short-term 
supply in the office to be used in case of an emergency, such as an earthquake. Please fill out 
the Medication Authorization Form (copies of which can be found in your campus main 
office) and label it in red “For Emergency Use Only.” 
 
Background Checks 
Each new employee, vendor or volunteer who will work in contact with students must submit 
to a fingerprint scan for the purpose of obtaining a criminal record summary. This requirement 
is a condition of employment/engagement/volunteering.  The Network office retrieves the 
results of the fingerprint scans, and completes the appropriate paperwork/Affidavits and 
retains this as part of the file for the individual or vendor. LCS adheres to California laws, 
including fingerprinting, and prohibitions regarding the employment of any person who has 
been convicted of a violent or serious felony. 
 
Child Abuse and Neglect 
The School Health and Safety Plan includes training and procedures for child abuse and 
neglect reporting.  All certificated and classified employees of the school are made aware of 
their role as mandated child abuse reporters and that California Penal Code section 11166 
requires any child care custodian who has knowledge of, or observes, a child in his or her 
professional capacity or within the scope of his or her employment whom he or she knows or 
reasonably suspects has been the victim of child abuse to report the known or suspected 
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instance of child abuse to a child protective agency immediately, or as soon as practicably 
possible, by telephone and to prepare and send a written report thereof within thirty-six (36) 
hours of receiving the information concerning the incident. 

Behavior	  and	  Discipline	  Policy	  
 
Positive Behavior Support 
LCS utilizes various tools on a school-wide level to teach, recognize, and reward (1) positive 
social skill development, (2) conflict resolution, and (3) a shared vision of appropriate behavior 
at school.  
 
RESPECT 
 

• We are a Cool Tools™ School. 
Cool Tools™ (Face-Saving/Life-Saving Skills for Handling Conflict) is a part of SAFE SCHOOL 
System developed and researched at Corrine A. Seeds University Elementary School, UCLA.  
Cool Tools is a system used to build character and manage conflicts among students.  Using a 
common language and concrete representations of abstract concepts, Cool Tools lessons 
actively encourage positive affirmations, responsibility, kindness and self-help and coping skills; 
it discourages put-downs, rumors, threats and harassment.   
 

• ESLR’s 
The ESLR’s stand for Expected School-wide Learning Results.  They are the embodiment of 
what every Larchmont student is expected to be able to do by the time they graduate from 
LCS.  

-  Demonstrate mutual respect for self, others, and things 

-  Communicate in class discussions and activities 

-  Listen attentively 

-  Take responsibility for own actions 

-  Persevere through challenges 

All Larchmont campuses teach, model, and reinforce the five elements of the ESLRs on an 
ongoing basis. 

 

• Council 
Students across LCS campuses have opportunities to participate in Council.  According to the 
Ojai Foundation, Council is a formal, structured forum for discussion whereby participants 
develop their understanding and appreciation of diverse backgrounds, experiences, and 
opinions of others.  Regular use of council promotes a classroom and school community where 
students can connect with peers and adults in a peaceful and empathic way. 
 

• Homeroom Meetings 
In LCS middle school, all students work with a faculty advisor in their homeroom.  Homeroom 
provides an opportunity for middle school students to develop key life skills, metacognitive 
skills, and habits of learning in support of academic and personal growth, and interpersonal 
skill development.  In a middle school setting where students have multiple teachers, 
homeroom teachers create a more personalized learning environment where all students are 
well. Additionally, homeroom serves to reinforce school-wide expectations as students work 
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together to actively develop their understanding of what it means to adhere to expectations 
and to be safe at school. 
 

• Service learning 
Service learning spans all grades at LCS as a form of project-based learning in which 
academic goals are accomplished through community service. Service learning is neither an 
add-on nor a diversion from the curriculum. It is a powerful approach to teaching that 
provides kids with authentic learning experiences in which they learn academic content in a 
real-life, real-world context. Properly implemented, service learning develops citizenship, 
responsibility, social skills, and many other positive character virtues, making it a highly 
effective character education program in and of itself. 
 

• Student Expectations for Behavior 
Respect for others and oneself is key at LCS. Specific rules and expectations of behavior will be 
determined between students and teacher in the classroom, and will be consistent with the 
Larchmont mission. Teachers will stress positive reinforcement for appropriate behavior. Peer 
mediation skills will be taught in every classroom as part of the curriculum. 
 
In order to ensure that LCS is a place where learning is a priority, the school must be safe at all 
times. Any student action or intention that can be deemed as violating the safety of oneself or 
of others will result in immediate responses from adults or teachers present and notification to 
parents.  Examples of safety violations include: 
 
 • Verbal abuse of others (using profanity, insults, etc.)  
 • Intentionally hurting another person  
 • Not following directions and walking off school property  
 • Excessive rough-housing during school activities  
 • Threatening the physical or emotional safety of others 
 
General Discipline Policies and Approach 
 
If a student violates school policies enumerated in the family handbook that are not specified 
as grounds for immediate suspension or expulsion, possible disciplinary actions include: 
 

• Warning 
• Loss Of Privileges 
• Notices To Parents By Phone/Letter 
• Referral To The Dean of Students 
• Request For Parent Conference 
• Suspension 
• Expulsion 

 
The Dean of Students and Heads of School will bear primary responsibility for overseeing all 
student discipline. 
 
Behavioral Intervention 
If a student violates school policies enumerated in the student handbook that are not 
specified in the Education Code as grounds for suspension or expulsion such as student 
behavior policy and property policy, a conference will be held between administrative staff, 
the student and the parents/guardians.  The student shall be informed of the reason for the 
disciplinary action and the evidence against him or her and shall be given the opportunity to 
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present his or her version and evidence in his or her defense.  A contract will then be designed 
and signed by all parties present in which the student pledges to complete specified tasks or 
uphold specified codes of behavior within a given time frame. If the student breaks this 
contract, another conference will be scheduled from which suspension is a possible outcome. 
 
Suspensions And Expulsions 
“The procedures by which pupils can be suspended or expelled.” Ed. Code § 47605 (b)(5)(J) 
 
Disciplinary Policy 
Students learn best in an environment where there are clear expectations about behavioral 
and community norms that allow them to feel safe and cared for.  Our policy was developed 
with the input of the LCS Council and is reviewed every year with parent input. 
 
Policies regarding suspension or expulsion will conform to applicable state and federal laws 
regarding all students.  Students will be accorded due process in all disciplinary procedures.  
Disciplinary policies and procedures will also address student conduct that presents an 
immediate threat to the health or safety of others.  Incidents that may warrant student 
expulsion will be handled in a manner consistent with California Education Code, Section 
48918 and 48919. 
 
If a pupil is expelled or leaves LCS without graduating or completing the school year for any 
reason, LCS shall notify the superintendent of the school district of the pupil’s last known 
address within 30 days, and shall, upon request, provide that school district with a copy of the 
cumulative record of the pupil, including a transcript of grades or report card, and health 
information.  This paragraph applies only to pupils subject to compulsory full-time education 
pursuant to [EC] Section 48200.  
 
Student Behavior: Education Code 
The Education Code enumerates safety policies that also relate to suspension and expulsion.  
For example, students will be recommended for suspension and may be recommended for 
expulsion upon a determination that the student has committed one of the acts listed below: 

1. Caused, attempted to cause, or threatened to cause physical injury to another person. 
2. Willfully used force or violence upon the person of another, except in self-defense. 
3. Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous 

object unless, in the case of possession of any object of this type, the pupil had 
obtained written permission to possess the item from a certificated school employee, 
which is concurred in by the Head of School (K-8 or 9-12)/designee. 

4. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, 
any controlled substance, an alcoholic beverage, or an intoxicant of any kind. 

5. Unlawfully offered, arranged, or negotiated to sell any controlled substance, an 
alcoholic beverage, or an intoxicant of any kind, and then either sold, delivered, or 
otherwise furnished to any person another liquid, substance, or material and 
represented the liquid, substance, or material as a controlled substance, alcoholic 
beverage, or intoxicant. 

6. Committed or attempted to commit robbery or extortion. 
7. Caused or attempted to cause damage to school property or private property. 
8. Stole or attempted to steal school property or private property. 
9. Possessed or used tobacco, or any products containing tobacco or nicotine products, 

including but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel.  However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 
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10. Committed an obscene act or engaged in habitual profanity or vulgarity. 
11. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug 

paraphernalia. 
12. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, 

teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

13. Knowingly received stolen school property or private property. 
14. Possessed an imitation firearm. As used in this section, "imitation firearm" means a 

replica of a firearm that is so substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

15. Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 
288, 288a or 289 of the Penal Code or committed a sexual battery as defined in Section 
243.4 of the Penal Code. 

16. Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness 
in a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

17. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 
Soma. 

18. Engaged in, or attempted to engage in, hazing as defined in Section 32050. 
19. Aided or abetted the infliction or attempted infliction of physical injury to another 

person (suspension only). 
20. Committed sexual harassment, as defined in California Education Code Section 212.5. 

For the purposes of this chapter, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be sufficiently 
severe or pervasive to have a negative impact upon the individual's academic 
performance or to create an intimidating, hostile, or offensive educational 
environment. This section shall not apply to pupils enrolled in kindergarten and grades 1 
to 3, inclusive. 

21. Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence.  This applies to pupils in grades 4 and above, inclusive. 

22. Intentionally engaged in harassment, threats, or intimidation, directed against school 
district personnel or pupils, that is sufficiently severe or pervasive to have the actual and 
reasonably expected effect of materially disrupting class work, creating substantial 
disorder, and invading the rights of either school personnel or pupils by creating an 
intimidating or hostile educational environment. This applies to pupils in grades 4 and 
above, inclusive. 

23. Made terrorist threats against school officials or school property, or both. 
24. Making bomb threats is a federal Crime for which parents/guardians can be made 

responsible for restitution. 
25. Engaged in an act of bullying, including, but not limited to, bullying committed by 

means of an electronic act (defined as the transmission of a communication, including, 
but not limited to, a message, text, sound, or image, or a post on a social network 
Internet Web site, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone or other wireless communication device, computer, or 
pager) directed specifically toward a pupil or school personnel.  “Bullying” means any 
severe or pervasive physical or verbal act or conduct, including communications made 
in writing or by means of an electronic act, and including acts one or more acts 
committed by a student or group of students which would be deemed hate violence or 
harassment, threats, or intimidation, which are directed toward one or more students 
that has or can be reasonably predicted to have the effect of one or more of the 
following: 
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• Placing a reasonable student (defined as a student, including, but is not limited to, a 
student with exceptional needs, who exercises average care, skill, and judgment in 
conduct for a person of his or her age, or for a person of his or her age with 
exceptional needs) or students in fear of harm to that student’s or those students’ 
person or property. 

• Causing a reasonable student to experience a substantially detrimental effect on his 
or her physical or mental health. 

• Causing a reasonable student to experience substantial interference with his or her 
academic performance. 

• Causing a reasonable student to experience substantial interference with his or her 
ability to participate in or benefit from the services, activities, or privileges provided 
by the Charter School. 
 

Mandatory Expulsion: In terms of mandatory expulsion, federal laws state that a school must 
expel, for a period of not less than one year (except on a case-by-case basis), any student 
who is determined to have brought a firearm to school.  In addition, students shall be expelled 
upon determination that the student has committed one of the acts listed below: 
 

• Possession of a firearm 
• Brandishing a knife at another person 
• Unlawfully selling a controlled substance 
• Committing or attempting to commit a sexual assault or committing a sexual battery 
• Possession of an explosive 
• Violation of The Federal Gun-Free Schools Act of 1994 also mandates the expulsion 

of any student who takes a firearm onto a school campus. 
 

Suspension Procedures 
Prior to suspension, an informal conference will take place between the Dean (or his/her 
designee), the student and his/her parent/guardian. The pupil shall be informed of the reason 
for the conference, the evidence against him/her, and shall be given the opportunity to 
present his/her version and evidence in defense.  The conference may be omitted if the Dean 
or designee determines that an emergency situation exists.  An “emergency situation” involves 
a clear and present danger to the lives, safety or health of students or school personnel. If the 
student is suspended without conference, the parent/guardian shall be notified of the 
suspension and a conference will be scheduled as soon as possible. 
 
At the time of suspension, the Dean or designee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person, to be followed up with a written notification. This 
notice will state the specific offense committed by the student. In addition, the notice shall 
also state the date and time the student may return to school. If the Dean or designee wishes 
to ask the parent/guardian to confer regarding matters pertinent to the suspension, the notice 
may note that the parents/guardians are required to respond to this request without delay 
and that violation of school rules can result in expulsion from school. 
 
The length of suspension for students may not exceed a period of 5 consecutive days without 
first scheduling a second conference between the Dean or designee and parents/guardians 
to discuss the progress of the suspension upon the completion of the 5th day of suspension. 
Arrangements will be made to provide the student with classroom material and current 
assignments to be completed at home during the length of the suspension. 
 
Informal Conference 
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Suspension shall be preceded by an informal conference conducted by the administrative 
staff (Head of School (K-8 or 9-12) or Dean of Students), with the student and his/her 
parent/guardian. The pupil shall be informed of the reason for the disciplinary action and the 
evidence against him or her and shall be given the opportunity to present his or her version 
and evidence in his or her defense. The conference may be omitted if the administrative staff 
determines that an emergency situation exists. An “emergency situation” involves a clear and 
present danger to the lives, safety or health of students or school personnel. If the student is 
suspended without conference, the parent/guardian shall be notified of the suspension and a 
conference will be scheduled before the student’s return to his/her assigned class(es).  
Students will not be suspended for more than 5 consecutive days and no more than 10 days 
for the year.  A student may have more than a 5 consecutive day suspension if expulsion 
process has been initiated. Interim education will be provided for suspended students in the 
form of independent work put together by a credentialed staff member. 
 
Notice to Parents/Guardians 
At the time of suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person to be followed up with a written notification. This 
notice will state the specific offense committed by the student. In addition, the notice will also 
state the date and time the student may return to school. The schedule of the conference 
among the school administrator, student, and parent/guardian regarding matters pertinent to 
the suspension will also be on the notice. Reference to expulsion for continued violations of 
school rules will also be included. 
 
Appeals of Disciplinary Action 
Appeals of disciplinary action, suspension, and non-mandatory expulsions must be made in 
writing and submitted to the Executive Director within 24 hours of the disciplinary action or 
suspension. The Executive Director may convene a meeting between the parent and school 
administrator before coming to a decision regarding the appeal.  The meeting must be 
scheduled within 10 days of the request.  A written response will be provided by the Executive 
Director no more than 20 days from the written request. All decisions made by the Executive 
Director are final. 
 
Expulsion Determination 
Students who are recommended for expulsion are suspended from school until the LS Board 
has come to an expulsion determination.  Prior to suspension, a mandatory meeting with 
parents/guardians is held to explain the expulsion process, the timeline in particular. 
 
Authority to Expel 
A student may be expelled by the expulsion panel or by the Board following a hearing before 
it.  The Expulsion Panel or the Board may decide to expel any student found to have 
committed an expellable offense. 
 
Expulsion Procedures 
Students recommended for expulsion are entitled to a hearing before the Expulsion Panel to 
determine whether the student should be expelled.  The Expulsion Panel consists of the 
Executive Director and at least two (2) other school administrators not directly involved with 
the incident.  Unless postponed for good cause, the hearing shall be held within thirty (30) 
school days after the Head of School (K-8 or 9-12) or designee determines that the Pupil has 
committed an expellable offense. Pending the expulsion hearing, the school will ensure that 
the students and their families receive classroom materials and current assignments to be 
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completed at home during the term of the suspension. The teacher will grade all work and 
feedback will be provided in a timely manner. 
 
The Expulsion Panel will conduct the expulsion hearing. The hearing shall be held in closed 
session unless the pupil makes a written request for a public hearing three (3) days prior to the 
hearing. 
 
Written notice of the hearing shall be forwarded to the student and the student's 
parent/guardian at least ten (10) calendar days before the date of the hearing. Upon mailing 
the notice, it shall be deemed served upon the pupil.  The notice shall include: 
 

• The date and place of the expulsion hearing; 
• A statement of the specific facts, charges and offenses upon which the proposed 

expulsion is based; 
• A copy of the School's disciplinary rules which relate to the alleged violation; 
• Notification of the student's or parent/guardian's obligation to provide information 

about the student's status at the school to any other school district or school to which 
the student seeks enrollment; 

• The opportunity for the student or the student's parent/guardian to appear in person or 
to employ and be represented by counsel or a non-attorney advisor; 

• The right to inspect and obtain copies of all documents to be used at the hearing; 
• The opportunity to confront and question all witnesses who testify at the hearing; 
• The opportunity to question all evidence presented and to present oral and 

documentary evidence on the student's behalf including witnesses. 
A notification for an expulsion hearing will be sent to the parents within ten (10) days.  The 
notification shall have a date, time, and place for a closed-meeting session of the Board. 
During this meeting, the student may bring counsel, witness and evidence on his/her behalf, 
and also may cross-examine other witnesses and examine other evidence submitted in 
support of the allegations. Parents/Guardians have five (5) days to provide a reply of 
attendance to the meeting and a request, if applicable, for a public meeting. Attendance is 
highly recommended but not mandated. 
 
An expulsion determination from the Expulsion Panel shall be sent to the parents/guardians 
within five (5) days of the determination date. 
 
Written Notice to Expel 
The Head of School (K-8 or 9-12) or designee following a decision of the Expulsion Panel to 
expel shall send written notice of the decision to expel, including the Panel’s adopted findings 
of fact, to the student or parent/guardian within five (5) school days. This notice shall also 
include the following: 
 

• Notice of the specific offense committed by the student 
• Notice of the student or parent/guardian's obligation to inform any new district in which 

the student seeks to enroll of the student's status with the School. 
• The expulsion appeals process. 
• Notice of the student or parent/guardian’s obligation to inform any new district in which 

the student seeks to enroll of the student’s status with Larchmont Charter School 
• The reinstatement eligibility review date 
• A copy of the rehabilitation plan 
• The type of educational placement during the period of expulsion 
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Expulsion Appeal Rights & Timeline 
Parents may appeal the expulsion decision of the Expulsion Panel by making a written request 
and submitting it to the Board within 5 school days of the expulsion decision. The student will 
be considered suspended until a Board meeting is convened (within ten (10) school days) at 
which time the parent(s) must attend to present their appeal.  Following the appeal hearing, 
the Board will make a final decision based on the information presented at the appeal 
hearing by the parent and information from the original expulsion hearing.  The Board’s 
decision, regarding the expulsion, will be final. 
 
Readmission Criteria & Procedures for Rehabilitation, Readmission, and Interim Placement 
Pupils who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion by the Charter School’s governing board at the time of the expulsion order, which 
may include, but is not limited to, periodic review as well as assessment at the time of review 
for readmission.  The rehabilitation plan should include a date not later than one year from the 
date of expulsion when the pupil may reapply to the Charter School for readmission. 
LCS’ procedure for the filing and processing of requests for readmission and the process for the 
required review of all expelled pupils for readmission is: 
 

• Families are asked to submit a written document requesting readmission. 
• Other than the written request, the student needs to re-enter the lottery process via 

online waitlist application. 
• Should the student be awarded a conditional seat, documentation of good standing 

from the previous school must be presented before guaranteeing the enrollment seat. 
• A review committee will convene to review the rehabilitation plan as well as the 

documentation of good standing. 
• Response to the written request for readmission will be provided to the family within 10 

days from the date the review committee convened. 
• Upon completion of the readmission process, LCS will readmit the pupil, unless LCS 

makes a finding that the pupil has not met the conditions of the rehabilitation plan or 
continues to pose a danger to campus safety. 
 

A description of this procedure will be made available to the pupil and the pupil’s parent or 
guardian at the time the expulsion order is entered. 
 
Educational Alternatives for Pupils who are Expelled 
If there is a decision to expel, Larchmont Charter School has a responsibility to assist the parent 
with process and information that facilitates finding an alternative placement.  LCS students 
who are expelled from LCS can apply to enroll in their home school.  They can also enroll at 
any other public charter schools.  Private schools are also an alternative.  However, an 
expelled LCS student may not enroll at LCS. 
 
Outcome Data 
Charter School shall maintain all data involving placement, tracking, and monitoring of 
student suspensions, expulsions, and reinstatements, and make such outcome data readily 
available to the District upon request.  
 
Rehabilitation Plans 
Pupils who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion as developed by the Charter School’s governing board at the time of the expulsion 
order, which may include, but is not limited to, periodic review as well as assessment at the 
time of review for readmission.  Terms of expulsion should be reasonable and fair with the 
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weight of the expelling offense taken into consideration when determining the length of 
expulsion.  Therefore, the rehabilitation plan should include a date not later than one (1) year 
from the date of expulsion when the pupil may reapply to the Charter School for readmission.  
 
Readmission 
The Charter School’s governing board shall adopt rules establishing a procedure for the filing 
and processing of requests for readmission and the process for the required review of all 
expelled pupils for readmission. Upon completion of the readmission process, the Charter 
School’s governing board shall readmit the pupil, unless the Charter School’s governing board 
makes a finding that the pupil has not met the conditions of the rehabilitation plan or 
continues to pose a danger to campus safety. A description of the procedure shall be made 
available to the pupil and the pupil’s parent or guardian at the time the expulsion order is 
entered and the decision of the governing board, including any related findings, must be 
provided to the pupil and the pupil’s parent/guardian within a reasonable time.  
 
Reinstatement 
The Charter School’s governing board shall adopt rules establishing a procedure for 
processing reinstatements, including the review of documents regarding the rehabilitation 
plan. The Charter School is responsible for reinstating the student upon the conclusion of the 
expulsion period in a timely manner. 
 
Special Education Students 
In the case of a student who has an Individualized Education Program (“IEP”), or a student 
who has a 504 Plan, the Charter School will ensure that it follows the correct disciplinary 
procedures to comply with the mandates of state and federal laws, including IDEA and 
Section 504 of the Rehabilitation Plan of 1973. As set forth in the MOU regarding special 
education between the District and the Charter School an IEP team, including a District 
representative, will meet to conduct a manifestation determination and to discuss alternative 
placement utilizing the District’s Policies and Procedures Manual. 
 
Prior to recommending expulsion for a student with a 504 Plan, the Charter School’s 
administrator will convene a Link Determination meeting to ask the following two questions: 

• Was the misconduct caused by, or directly and substantially related to the student’s 
disability?  

• Was the misconduct a direct result of the Charter School’s failure to implement 504? 
 
Gun Free Schools Act 
The Charter School shall comply with the federal Gun Free Schools Act. 
 
Harassment Policy/ Nondiscrimination Statement  
Larchmont Charter School is committed to providing a working and learning environment that 
is free from unlawful discrimination and harassment. LCS prohibits discrimination and 
harassment based on an individual’s age, ancestry, color, disability (mental or physical), 
gender, gender identity, gender expression, marital status, national origin, race, religion 
(including religious accommodation), sex (actual or perceived, including pregnancy, 
childbirth, or related medical condition), sexual orientation, or on the basis of a person’s 
association with a person or group with one or more of these actual or perceived 
characteristics.  
 
Harassment based on any of the above-protected categories is a form of unlawful 
discrimination and will not be tolerated by the Larchmont Charter Schools. Harassment is 
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intimidation or abusive behavior toward a student or employee that creates a hostile 
environment and can result in disciplinary action against the offending student or employee. 
Harassing conduct may take many forms, including but not limited to, verbal remarks and 
name-calling, graphic and written statements, or and conduct that is threatening or 
humiliating.  
 
This nondiscrimination policy covers admission or access to, or treatment or employment in, all 
LCS programs and activities, including vocational education. The lack of English language skills 
will not be a barrier to admission to or participation in LCS programs or activities.  
 
Additional information prohibiting other forms of unlawful discrimination or harassment, 
inappropriate behavior, and/or hate-motivated incidents/crimes may be found in other LCS 
policies that are available in all schools and offices. It is the intent of LCS that all such policies 
be reviewed consistently to provide the highest level of protection from unlawful discrimination 
in the provision of educational services and opportunities. LCS prohibits retaliation against 
anyone who files a complaint or who participates in a complaint investigation.  
 
For information, assistance or to file a complaint related to discrimination or harassment based 
on student’s sex; sexual orientation, gender, gender expression or gender identity; race, color, 
or national origin; or mental or physical disability, contact the Educational Equity Compliance 
Office at (213) 241-7682. 
 
Property Policy 
Building upon the need to have a safe and nurturing school, students must respect the 
property of the school and others at all times. Any student action or intention that can be 
deemed as damaging the property of the school or others can result in serious consequences. 
In addition to the violations described above, examples of property violations include: 

 •Stealing  
 •Defacing school property or the property of others  
 •Unauthorized use of equipment  
 •Inappropriate use of the Internet  

 
Restitution/Parent Liability 
Civil Code 1714.01 provides that any act of willful misconduct of a minor which results in any 
injury to the property or person of another shall be the parent or guardian having custody and 
control of the minor for all purposes of civil damages and the parent or guardian having 
custody and control shall be jointly and severally liable with the minor for any damages 
resulting from the willful misconduct not to exceed $25,000.  
 
California Education Code Section 48904 provides that the parent or guardian of a minor is 
liable to a school district or private school for all property loaned to and not returned or willfully 
damaged by the minor. It also authorizes local school districts to adopt a policy whereby the 
marks, diploma, or transcripts of these students would be withheld until the pupil or the 
parent/guardian pays for the damages or returns the property.  
 
It is the policy of LCS to seek restitution, including but not limited to, when a student willfully 
cuts, defaces, causes the loss, non-return or otherwise damages any property, real or personal, 
belonging to the school district or a school employee. The parent/guardian of the student is 
liable for such damages not to exceed $25,000. The Restitution Unit of the Office of the Risk 
Management & Insurance Services of the Los Angeles Unified School District is responsible for 
pursuing restitution.  
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Upon receiving notification, the parent or guardian may return the property or pay the 
outstanding obligation. If the parent or guardian does not return the property or pay the 
outstanding debt, a small claims action will be filed by the Restitution Unit against the parent 
or guardian. If the parent or guardian is unable to pay the judgment, he or she may request 
an owner-debtor hearing. 

Emergency	  Procedures	  
 
The school maintains an up-to-date School Health and Safety Plan for each of its sites.  Plans 
are kept on file for review.  All school employees are trained annually on the safety procedures 
outlined in the plan. The School Emergency Response Plan assigns staff members to roles and 
responsibilities that must be performed in the event of an emergency. This plan is compliant 
with all local, state, and federal regulations, including the National Incident Management 
System (NIMS).   
 
Larchmont Charter School conducts, and keeps records of, regular safety drills, including: Fire, 
Earthquake and Lockdown.  
 
All classrooms have an “emergency kit” stocked with first-aid equipment. There will be a 
designated safe place in case of a disaster emergency where parents may pick up their 
children.  If this were to occur, it may be necessary for parents to show proof of identification. 
 
 
Earthquake, Fire and Disaster Preparedness 
Regular safety drills are a part of a school’s activities.  Drills including fire, earthquake, and 
lockdown will be held once a month. Procedures to be followed during these drills are 
updated on a regular basis to reflect “best practice” procedures as defined by first response 
agencies to ensure that students and staff are aware of the most effective and safe 
emergency responses.  In addition to conducting regular drills, each school stocks emergency 
supplies to sustain students and staff.  An emergency shed stocked with first-aid equipment, 
water, food and emergency supplies is housed at each campus.  
 
What Can Parents Do During an Emergency? 
In the event of an emergency, school administration will remain at the school until every child 
has been picked up.  Parents are asked to come to their child’s campus as soon as is feasible 
and safe.  You should not wait for a call or email from the school as communication systems 
may be compromised in disaster situations.  Only those people who are listed on the 
Registration/Emergency Forms may pick up your child from school, so it is very important that 
the information on these forms is accurate and up to date.   
 
Parent Notification in the Event of an Emergency 
In the event of an emergency the Incident Commander/Dean of Students or a designee will 
act as the emergency spokesperson and will determine the most feasible way to disseminate 
information (i.e. email updates to our families and phone calls will be made to families that 
don't have email, when possible). Larchmont Charter School and the local emergency 
agency will work together to relay any information as quickly as possible. 
 
Reunification 
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The location for parent reunification will be dependent on the location of the threat.  In 
general, in the event of an emergency, parents picking up their children will be met at the 
following locations: 
 

-  Fairfax campus: Parents should wait at the carpool gate and their child will be brought to     
   them. 

      -  Hollygrove campus:  Parents should wait for their children at the pedestrian gate located     
         on Waring Avenue. 

-  Selma campus:  Parents should wait for their children at the reunion gate on Cherokee   
   Avenue. 
-  La Fayette Park campus:  Parents should wait for their children at either the side of the  
    back parking lot or at the reunion gate at the intersection of 6th Street and La Fayette   
    Park Place (depending on the location of evacuation). 

 
These locations will remain in effect unless the police or other emergency management 
officials notify the school otherwise.  

Parent	  Participation	  	  
 
Volunteer Policy  
Parent volunteerism is key to the success of any school, but especially important at LCS. We 
rely on the volunteer support of our families to help us accomplish many important tasks.  
Volunteer hours: 

• Develop community involvement and interaction, which is essential to the quality 
of our school program; 

• Keep our operational costs down; 
• Enable our school to function well in day-to-day routines; 
• Enable us to successfully plan events that raise money to support our school and 

build school and community involvement; and 
• Enable us to apply for grants, as parent participation is a key element in most 

grant applications. 
 
All families are encouraged to participate as much as possible as a volunteer to help support 
our school.  Volunteering is not required and is not a criterion for continued enrollment, 
graduation, class placement or any other school-based decision. 
 
At each of our campuses, we have Parent Volunteer Coordinators (PVCs) to help the school’s 
efforts and families find ways to volunteer.  The PVCs work with the Dean to support our 
communication with all families about volunteer opportunities.  More detailed information 
regarding whom to contact and ways to volunteer are provided in the parent information 
materials sent at start of the school year and are available in the main office.   
 
Some volunteer opportunities require proof of negative TB test results and fingerprinting.  
 
Attendance at Parent Information/Education meetings will count as one hour of volunteer 
work. 
 
Volunteer Hour Tracking 
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Volunteer hours can be documented online at each school office, or at 
https://docs.google.com/a/larchmontcharter.org/spreadsheet/viewform?formkey=dFo0SGox
dlI1b3RqdXFhU2lKX3NxY3c6MQ&ifq. 
 
Classroom Visits and Involvement 
Teachers and parents must schedule this time together, after parents have obtained the 
necessary documentation and clearance for volunteering. When volunteering in the 
classroom, teachers will provide guidelines for how parents can support student learning.  
Distractions and interruptions should be minimized/avoided.  In addition, personal and specific 
information regarding students’ academic performance and/or social and emotional learning 
should not be discussed with other parents after visiting/volunteering. 
Teachers need time to teach and to plan.  Parents may not drop in unannounced.  Each 
teacher will communicate to families the best way to contact them to schedule an 
appointment, an observation, or volunteering. 

Communication	  Policy	  	  
 
School Communication 
LCS maintains a database of current information such as home address, telephone numbers 
and emergency contacts for each student. It is essential that this information be kept up-to-
date so that the school can contact parents when there is a need. Each year, upon re-
enrollment, parents receive a student data sheet for each child with the current information 
listed in the database. It is the parents’ responsibility to update this form and to keep the 
school informed of any changes as they occur. Please contact the office with updates or 
changes of address, phone number, email, emergency contacts or medical information.  
 
Important information about the school is communicated through: 
• Public Board Meetings 
• Parent Education Nights 
• Periodic Parent Coffees 
• Back-to-School Night 
• Weekly Morning Sing/Assembly 
• Classroom Teacher Communications 
• Emailed Weekly Updates 
• Parent Conferences and Progress Reports 
• Specific Event Flyers and Emails 
• School Website 

 
Parent Conferences 
 December 1-5, 2014  Family Conferences (shortened days) 
 March 9-13, 2015  Family Conferences (shortened days) 
 
Telephone Messages 
If you wish to contact your child’s teacher or your child during the school day, please call the 
Primary or Middle School office and we will assist you. Please note that any changes to 
carpool arrangements must be in writing and submitted to the office at the beginning of the 
school day. 
 
Class Lists and Directory 
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The directory is prepared for LCS families at the beginning of each year and distributed as 
soon as possible. 

Rights	  and	  Protection	  
 
Complaint Policy/Resolving Conflict 
It is our goal to assist all parents and family members in solving problems, understanding all 
school situations, and having a positive school experience.  If you have a concern, complaint, 
or experience a conflict within the LCS community, please use the following process to find 
resolution. 
 
First, collect your thoughts by talking to a family member or friend outside of LCS. 
Always begin at the source if you have a problem.  Do not talk to uninvolved people at 
school.   
 • If it involves a teacher, or other staff member, begin there. 
 • If the two of you cannot resolve the problem, go to the Dean. 
 • If the problem is with the Dean, begin there. 
 • If the problem is with the Dean and you have discussed it with him/her, you  

may take the issue to the Executive Director. 
• If a serious grievance with the principal occurs, please fill out a grievance form to 

the Board President.  Forms are available in the main office. 
 
 
Uniform Complaint Procedures (UCP)  
Larchmont Charter School recognizes that the LAUSD has the primary responsibility to ensure 
compliance with state and federal laws and regulations governing educational programs. The 
District shall investigate and seek to resolve complaints at the local level. The District shall 
follow uniform complaint procedures pursuant to state regulations when addressing 
complaints alleging failure to comply with the law in Adult Education, Career Technical 
Education, Child Development Programs, Consolidated Categorical Programs, Migrant and 
Indian Education, Nutrition Services, Special Education and laws regarding unlawful student-
to-student, adult-to-student, and non-employee discrimination/ harassment on the basis of 
age, ancestry, color, disability (mental or physical), ethnic group identification, gender, 
national origin, race, religion, sex (actual or perceived), sexual orientation, or on the basis of a 
person’s association with a person or group with one or more of these actual or perceived 
characteristics, in any program or activity conducted by the District. For additional information 
regarding the District’s Uniform Complaint Procedures process or assistance in filing a 
complaint, please contact the Educational Equity Compliance Office at (213) 241-7682.  
 
Compliance Officer 
The Educational Equity Compliance Office Director has been designated as the District’s 
Compliance Officer responsible to receive and direct the investigation of complaints, maintain 
records of complaints and subsequent related actions, and ensure District compliance with 
the law.  
 
Notifications 
LCS shall annually notify in writing its students, employees, parents and guardians, district 
advisory committees, and other interested parties of these procedures and the person 
responsible for processing complaints.  
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Filing of UCP Complaints 
A written complaint of alleged noncompliance with a federal or state law or regulation 
governing education programs must be filed with the District’s Compliance Office in the 
Educational Equity Compliance Office. When the subject matter of a complaint is not 
covered by this policy, the complainant will be so advised in writing.  
Uniform Complaint Procedures forms are available upon request from any school or District 
office, or by calling the Educational Equity Compliance Office at (213) 241-7682. Any person, 
including, but not limited to individuals with a disability, requesting to file a complaint and who 
is unable to prepare a written complaint will be assisted by LCS staff in filing the complaint.  
 
Any student, parent, or non-employee individual, or specific group of individuals who allege 
that he/she or they were subjected to unlawful discrimination may file a Uniform Complain 
Procedures (UCP) complaint alleging unlawful discrimination. Discrimination complains must 
be filed no later than six months from the date the alleged discrimination occurred or the date 
when the complainant first obtained knowledge of the facts of the alleged discrimination 
unless the time of filing is extended by the District superintendent/designee.  
 
Investigation of Complaint 
Upon receipt of the complaint and the determination that the allegations are under 
the jurisdiction of the Uniform Complaint Procedures process, the Compliance 
Officer/designee will open a complaint investigation. At the discretion of LCS’s 
Compliance Officer/designee and with the consent of the parties, the Compliance 
Officer/designee may undertake a resolution of the dispute via mediation. The 
complainant and/or complaint’s representatives and the school’s representatives will 
be provided an opportunity to present information that is relevant to the complaint 
during the mediation and/or investigative process. By filing a complaint, the 
complainant authorizes LCS to investigate and make disclosures, as may be 
reasonably necessary to the investigation and resolution of the complaint. To ensure 
that all pertinent facts are considered, the District’s complaint investigator may 
request other individuals to provide additional information. Complainants are advised 
that, while the District will make an effort to protect their privacy and confidentiality, 
investigation of their complaint may require disclosure of certain information to others. 
Complainants are protected by law from retaliation for filing a complaint and/or their 
participation in the complaint investigation process.  
 
Written Decision 
Within sixty (60) days of receiving the complaint, unless the complainant agrees in writing to an 
extension of time, the Compliance Officer/designee shall prepare and send to the 
complainant a written report of the District’s investigative findings, and corrective action(s) if 
appropriate. The investigative report shall be written in English and in the language of the 
complainant whenever feasible or required by law.  
 
Appeals to the California Department of Education 
If a complainant is dissatisfied with the District’s decision, the complainant may appeal in 
writing to the California Department of Education within fifteen (15) days of receiving the 
District’s decision. The appeal must be in writing and must include a copy of the original 
complaint, as well as a copy of the District’s decision and specific reasons for appealing the 
District’s decision. The appeal should be sent to:  
California Department of Education  
1430 N Street, Sacramento, CA 95814  



 

 49 

 
Complaints Not Under the Jurisdiction of the District’s Uniform Complaint Procedures Process 
In accordance with Section 4611 of Title 5 of the California Code of Regulations the following 
complaints shall be referred to the specified agencies for appropriate resolution and are not 
subject to these complaint procedures:  

1. Allegations of employment/work, employee-to-employee or student-to-employee 
discrimination/harassment complaints may be referred to the District’s Equal 
Employment Opportunity Office at (213) 241-7685.  

2. Allegations of suspected child abuse shall be referred to the Los Angeles County 
Department of Family Children Services (DCFS) or the appropriate city police 
department or Los Angeles County Sheriff’s Department, as applicable.  

3. Allegations of fraud shall be referred to the responsible division / branch / department / 
unit / administrator / supervisor or to the Office of the Inspector General.  

4. Personnel action complaints shall be referred to the appropriate division / branch / 
department / unit / administrator / supervisor.  

5. Health and safety  
 
Williams/Valenzuela Uniform Complaint Process  
Williams/Valenzuela Uniform Complaint Process, Education Code Section 35186 provides 
important information to parents, guardians, pupils, teachers and other stakeholders regarding 
complaint rights for the following areas:  

1. Every school must provide each pupil, including English language learners, with 
sufficient textbooks and/or instructional materials, to use in class and to take home or 
use after class.  

2. School facilities must be clean, safe, and maintained in good repair.  
3. School restrooms should be clean, stocked and open during school hours.  
4. Each class should be assigned an appropriately credentialed teacher and not a series 

of substitutes or other temporary teachers. The teacher should have the proper 
credential and subject matter training to teach the class, including training to teach 
English learners, if present.  

5. Pupils who have not passed the high school exit exam (CAHSEE) by the end of 12th 
grade were not provided the opportunity to receive intensive instruction and services 
pursuant to Education Code 37254 (d) (4) and (5) after the completion of grade 12.  

 
Complaints may be filed using the Williams/Valenzuela Uniform Complaint Procedures Form or 
may be filed anonymously. To file a complaint regarding the above matters, forms can be 
obtained at one of the following:  

The school’s main office  
Or by calling the Educational Equity Compliance Office at (213) 241-7682  

 
To ensure a timely response, completed complaint forms should be submitted to either of the 
following:  

School site (main office, Dean)  
 
Faxed to the Educational Equity Compliance Office at (213) 241-3312  
 
Or send by U.S. Mail to:  
LAUSD  
Educational Equity Compliance Office  
Williams/Valenzuela Complaints  
333 South Beaudry Ave., 20th Floor Los Angeles, CA 90017  
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Questions regarding the Williams/Valenzuela UCP process can be directed to the Educational 
Equity Compliance Office at (213) 241-7682.  
 
 
Family Educational Rights and Privacy Act (FERPA) 
 
The Family Educational Rights And Privacy Act (FERPA), a federal law, requires that LCS, with 
certain exceptions, obtain your written consent prior to the disclosure of personally identifiable 
information from your child’s education records.  However, LCS may disclose appropriately 
designated “directory information” without written consent, unless you have advised LCS to 
the contrary in accordance with district procedures.  The primary purpose of directory 
information is to allow LCS to include this type of information from your child’s education 
records in certain school publications.  Examples include: 
  

• A playbill, showing your student’s role in a drama production; 
• The annual yearbook; 
• Honor roll or other recognition lists; 
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing weight and height of team 

members. 
  
Directory information, which is information that is generally not considered harmful or an 
invasion of privacy if released, can also be disclosed to outside organizations without a 
parent’s prior written consent.  Outside organizations include, but are not limited to, 
companies that manufacture class rings or publish yearbooks.  In addition, two federal laws 
require Local Educational Agencies (LEAs) receiving assistance under the Elementary and 
Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the 
following information – names, addresses and telephone listings – unless parents have advised 
the lea that they do not want their student’s information disclosed without their prior written 
consent. 
  
If you do not want LCS to disclose directory information from your child’s education records 
without your prior written consent, you must notify the district in writing by September 5, 2014.  
LCS has designated the following information as directory information:  
  

• Student’s name                                                                               
• Address                                                                                                     
• Telephone listing                                                                           
• Electronic mail address                                                                     
• Photograph                                                                                       
• Date and place of birth                                                                      
• Major field of study      
• Degrees, honors, and awards received                                                                  
• The most recent educational agency or institution attended 
• Dates of attendance                                                                           
• Grade level 
• Participation in officially recognized activities and sports 
• Weight and height of members of athletic teams 
• Student id number, user id, or other unique personal identifier used to communicate in 

electronic systems that cannot be used to access education records without a pin, 
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password, etc.  (a student’s SSN, in whole or in part, cannot be used for this purpose.) 
 
Title I & No Child Left Behind  
 
Your child is attending a school receiving Title I federal funds through the No Child Left Behind 
Act (in English, referred to as NCLB). This federal law requires that parents be notified of their 
right to know the professional qualifications of their child's teacher(s) in core academic subject 
areas, including the following: 
  

1. The type of state credential or license that the teacher holds. Some teachers will have 
a credential in a particular subject area, such as English or Mathematics, and others will 
have a multiple subject credential, which allows them to teach a variety of subjects, 
such as in elementary schools. 

2. The education level and subject area of the teacher’s college degree(s). All teachers 
have a bachelor’s degree, and many teachers have graduate degrees beyond the 
bachelor’s, such as a masters or doctoral degree. 

  
In addition to the qualifications of the teacher, if a paraprofessional (teacher’s aide) provides 
your child services, you may also request information about his or her qualifications. Many 
paraprofessionals have two years of college, and others have passed a test that verifies their 
qualifications. 
  
Additionally, please be advised that schools must provide timely notice to the parents of a 
child who has been assigned to, or has been taught in, a core academic subject for 4 or more 
consecutive weeks by a teacher who does not meet the NCLB teacher requirements. 
  
If you would like this information, please make a request to the principal at the school site. 
 
 
Legal Disclaimers 
The information contained in the Larchmont Charter School Handbook (LCS) is provided for informational purposes 
only.  Information may be changed or updated without notice.  LCS expressly disclaims all liability with respect to 
actions taken based on any content in this handbook or in any newsletter articles. LCS assumes no responsibility for 
errors or omissions in this handbook or other documents which are referenced in this handbook. LCS does not 
discriminate on the basis of race, color, national origin, gender, disability, religion, or sexual orientation. 
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Appendix	  A:	  LCS	  CAMPUS	  LIFE	  –	  FAIRFAX	  CAMPUS	  (K-‐3)	  
 
Visitors to School Campus 
All school visitors including school volunteers must have the consent and approval of the Head 
of School, Dean of Students, or a designee.  Parents wishing to speak with teachers must make 
appointments via email or telephone.  Permission to visit must be given at the time requested if 
at all possible or within a reasonable period of time following the request.  Children who are 
not enrolled at the school are not to be on the campus unless prior approval of the Head of 
School or Dean of Students has been obtained.  Visitors may not interfere, disrupt or cause 
substantial disorder in any classroom or school activity. 
 
Visitors are expected to: 

• Visitors, volunteers and guests should stop in to the Main Office upon arrival at the site. 
• SIGN-IN and SIGN-OUT adjacent to the main office at the Sign-In desk. 
• If you are picking up a student early, please notify the front office and the student will 

be brought to meet you at the office. 
• Enter and leave the classroom as quietly as possible during pre-arranged visits or during 

drop-off. 
• Wait outside the classroom until students are dismissed and class doors are opened to 

pick up a child. 
• Not converse with the students, teacher and/or instructional aides during the visitation. 
• Not interfere with any school activity. 
• Keep the length and frequency of classroom visits reasonable. 
• Follow the school’s established procedures for meeting with the teacher and/or Dean 

or Head of School after the visit, if needed. 
• Return the visitor’s badge to the point of origin before leaving the campus. 

 
Any individual who disrupts a school site or fails to follow school rules and/or procedures is 
subject to removal from the school site and may further be restricted from visiting the school. 
 
Fairfax Campus All-School Sing 
Every Friday morning, our Fairfax community will join together to celebrate through an All-
School Sing.  The event will take place in the Assembly Room from 8:30 – 9:00 am.  Parents are 
welcome to join.  Parking is available in the St. Ambrose Church parking lot until it is full.  Street 
parking is available around the neighborhood.   
 
Student Hours – Larchmont Charter School at Fairfax Campus 
 
FFX Before-School Care:    7:30 am – 8:00 am 
FFX Regular Drop Off:    8:00 am – 8:30 am 
FFX Daily Class Schedule: K-1st:   8:30 am – 3:00 pm 
FFX Daily Class Schedule: 2nd -3rd:  8:30 am – 3:10 pm     
 
Office Hours – Larchmont Charter School at Fairfax Campus 
 
The school office is open between 8:00 am to 4:00 pm on school days. 
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Larchmont at Fairfax School Address: 
1265 N. Fairfax Ave. 
West Hollywood, CA 90046 
Phone: (323) 656-6418 
Fax:     (323) 656-6407 
 
Traffic – Drop-off and Pick-up 
 
In order to accommodate all of the students and keep the drop-off and pick-up lines moving 
as quickly as possible, we will utilize the following plan for the school year. 
 
No early drop off – children are not allowed on the Fairfax campus prior to 7:30 am for those 
that are utilizing early drop-off. 
 
LCS Carpool Commitment Policy 
Every parent must commit to assisting in mitigating the traffic at our sites and to abide by the 
school’s policies regarding drop off and pick up of students. We ask that every parent commit 
to one of the following: 
 

1. Walking to school; or 
2. Taking public transportation or a school bus; or 
3. Carpooling (which means that you arrive at school with 2 or more children in each car) 

 
Walking 
If you walk to pick up your child, please enter through the main front gate, near Fairfax.  There 
is no pedestrian access through carpool gates.  Please exit the building through the same 
gate when walking (see map).  
 
If you enter the parking lot between 7:30-8:00am to utilize “early arrival”, your child must enter 
through the front gate by ringing the doorbell.  Please do not leave the grounds until your child 
has entered the building safely and has walked to the classroom that is housing “Early Arrival” 
students.  
 
Entering and exiting the primary campus during car pool hours – 8:00-8:30am and 3:00-3:30pm 
 

• You may enter from the southbound side of Fairfax only. FOR YOUR SAFETY, DO NOT 
ATTEMPT TO MAKE A LEFT TURN INTO THE PARKING LOT DURING CAR POOL. 

• When exiting the parking lot, YOU MAY ONLY TURN RIGHT and head south on Fairfax – 
you may not make a left turn out of the parking lot. 

• The northern gate on Fairfax is for entry only.  The southern gate on Fairfax is for exit only.  
This pattern creates a circle drive (see map).   

• When entering the lot, no cars may block the sidewalk.  Please wait until there is 
sufficient room for your entire vehicle to come inside the lot. 

•  If there is already a line of cars waiting to turn right into the driveway, you will need to 
circle around the block until the traffic has cleared.  It is imperative that the line of cars 
does not cause a back-up on Fairfax all the way up to the intersection of Fairfax and 
Fountain. 

• Have students prepared to exit the car when you approach the unloading zone in the 
morning.  They should have their backpacks and other materials ready to exit. 
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• Wait for a staff person to open your car/van door(s), or use your auto-opener only when 
you see a patrol or staff person ready at the door of the vehicle.  Do not drop-off your 
child and direct them to walk over by themselves. 

• If you choose to not enter the carpool line, please park your vehicle in a legal parking 
space that does not block the church driveway and walk your student(s) to the entry 
door at the front of the school.  Do not enter through the carpool gate. 

• Please adhere to the correct pick-up times.  IF YOU ARRIVE TOO EARLY, YOU WILL BE 
ASKED TO LEAVE AND RETURN AT THE DESIGNATED TIME.  You will not be allowed to park 
and wait because pulling out of the space blocks traffic flow in the parking lot.  THIS 
POLICY WILL BE STRICTLY ENFORCED! 

                         K-1 Regular Day Dismissal :      3:00 pm 
                         2-3 Regular Day Dismissal:        3:10 pm 
                         K-1 Shortened Day Dismissal:  12:20 pm 
                         2-3 Shortened Day Dismissal:   12:30 pm  
 
Community Awareness 
The Fairfax campus is located in an industrial zone within the boundaries of the city. All schools 
located within any industrial zone in Los Angeles are required to obtain a Conditional Use 
Permit for operation as a school site.  The Conditional Use Permit (CUP) specifies that all 
families and students enrolled at the Fairfax campus must abide by carpool rules for traffic 
mitigation.   
 
We must be respectful of our neighbors. Please refer to the proper drop off /pick up 
procedures above. We want to preserve a good relationship within the community.  
Carpooling is a requirement of our conditional use permit (CUP) at the Fairfax campus and 
also a courtesy to the neighborhood.   
 
Leaving Fairfax Campus 
No child is permitted to leave the LCS Fairfax campus at any time during the school day unless 
they are signed out at the office and are accompanied by an authorized adult. Children will 
only be released to parents and others who have been designated on the official 
Authorization Release form. (See appendix.) 
 
Going Home with Friends After School 
Permission will be granted to go home with another parent or caretaker provided the office 
has received a signed and dated note or email from the custodial parent. This note may be 
sent by email prior to the end of the school day. (Please carbon copy the other family in your 
email.) “Play dates” should not be arranged at school and may not be discussed/planned in 
the car pool lane. 
 
Dressing for school 
Students should come to school clothed for exploration and activity.  Although every effort will 
be made to shield clothing from messy media, please send you child to school in clothes that 
can get dirty or wet.   
 
In the event that students do not adhere to this rule, the school may provide alternate clothing 
or clothing options that the student is required to wear until a parent or guardian can deliver 
appropriate clothing.  

• Children need to wear closed-toed and closed-heeled shoes.  "Crocs", flip-flops and 
other summer wear are dangerous at school for children and adults alike. No sandals.  
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• Students are responsible for maintaining a schedule of when they participate in 
physical education.  If they are not wearing athletic shoes with proper support when 
they arrive at school then they must have an appropriate pair of shoes with them to 
change into.  

• Any skirt, dress, or shorts worn to school should be no shorter than your child’s fingertips 
with their arms extended at their sides.    

• Clothing should fit properly and not be excessively tight or loose. Under garments should 
never be viewed by the general public.  

• Clothing with offensive language and school inappropriate graphics or content is not 
acceptable.  This includes curse words, references to alcohol, drugs, and cigarettes, 
material that is sexual in nature or that promotes a gang affiliation. 

• Tops are to cover the entire torso of a student at all times. No midriffs should be visible.  
This includes during active exploration, when stretching, reaching, and raising ones 
hand.   

• Make-up may not be worn or brought to school.  Students are permitted to bring lip 
balm or lip gloss (lip stick is not permitted), however, its use or application cannot be 
disruptive in nature.  Faculty and staff reserve the right to confiscate these items.   

• While hats and hoodies may be worn to school, they may not be worn during class or 
while students are eating.  The Dean may make exceptions if a hat is needed to protect 
a student from the sun during any portion of the day.  Exceptions will be made if the hat 
is worn for religious purposes. 

• All kindergarten children and others who might have accidents should bring a 
complete change of clothes labeled with their name and a zip lock bag in case of 
accidents. 

 
Personal Belongings 
Students may not bring cell phones, pagers, or any other electronic devices to school. If found 
they will be kept in the office and returned only to parents. Parents may check items in to the 
office in the morning should students need to take them with them after school. 
 
All clothing and other personal belongings should be clearly labeled with child’s name. Toys 
should not be brought to school unless requested by the teacher. 
 
Lost and Found 
Please label ALL of your child’s belongings.  Lost and found areas are kept in each classroom 
as well as adjacent to the Fairfax classroom building nearest to the carpool benches.  
Unmarked articles will be donated to charity at the end of each month. Please check the lost 
and found areas regularly. 
 
Birthday Celebration Policy 
As a community, we care about each other.  We also want to teach healthy and respectful 
lifelong habits.  At Fairfax, we will celebrate birthdays together as a community by singing to 
each child on the actual day of their birthday, and then at the All-School Sing on Friday 
mornings.  Students will also have an opportunity to commemorate their birthday by 
purchasing a Birthday Book with their name in it to be presented to them at the All School Sing 
on the last Friday of their birthday month. 
 
Please do not send any food or goodies for birthday celebrations at school.  We will make sure 
that your child’s birthday is recognized and celebrated.  We also ask that personal invitations 
to birthday parties not be passed out at school, unless the entire class is invited. 
 



 

 56 

Appendix	  B:	  LCS	  CAMPUS	  LIFE-‐	  HOLLYGROVE	  CAMPUS	  (K-‐5)	  
 
Visitors to Campus 
All school visitors including school volunteers must have the consent and approval of the Dean 
of Students.  Parents wishing to speak with teachers must arrange appointments.  Permission to 
visit must be given at the time requested if at all possible or within a reasonable period of time 
following the request.  Children who are not enrolled at the school are not to be on the 
campus unless prior approval of the Dean of Students has been obtained.  Visitors may not 
interfere, disrupt or cause substantial disorder in any classroom or school activity.   
 
Visitors are expected to: 

• Sign-in in the office upon arrival at the site and wear a visitor’s badge  
• Enter and leave the classroom as quietly as possible 
• Not converse with the students, teacher and/or instructional aides during the visitation 
• Not interfere with any school activity 
• Keep the length and frequency of classroom visits reasonable 
• Follow the school’s established procedures for meeting with the teacher and/or Dean 

after the visit, if needed  
• Return the visitor’s badge to the point of origin before leaving the campus 

 
Any individual who disrupts a school site or fails to follow school rules and/or procedures is 
subject to removal from the school site and may be further restricted from visiting the school. 
 
Student Hours 
Campus Opens and Early Drop-Off:  7:30 am – 8:00 am 
Regular Drop Off:     8:00 am – 8:30 am 
Daily Class Schedule:  K-2nd    8:30 am – 3:00 pm 
Daily Class Schedule: 3rd-5th    8:30 am – 3:10 pm 
ACE Program (After Care Enrichment)  Dismissal – 6:00 pm   
 
Office Hours 
The school office is open between 8:00 am to 4:00 pm on school days. 
 
Hollygrove Campus  
815 North El Centro Avenue  
Los Angeles, CA 90038  
Office: (323) 836-0860  
Fax: (323) 836-0863 
 
Absences and Tardies 
To report an absence or a tardy, contact NAME and EMAIL. 
 
Morning Sing/Assemblies 
Morning Sing will be conducted every Friday morning from 8:30 am – 9:00 am in the Pavilion.  if 
there are any changes/cancellations, families will be notified via emailed weekly updates. 
  
Carpool, Drop-Off, and Pick-Up 
 
LCS Carpool Commitment Policy 
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Every parent must commit to assisting in mitigating the traffic at our sites and to abide by the 
school’s policies regarding drop off and pick up of students. We ask that every parent commit 
to one of the following: 
 

1. Walking to school; or 
2. Taking public transportation or a school bus; or 
3. Carpooling (which means that you arrive at school with 2 or more children in each car) 

 
All cars and pedestrians will enter through either the carpool gate on Waring near El Centro or 
the pedestrian entrance closest to Vine on Waring. Times will be as follows: 
 
Morning Drop-Off  
7:30-8:00 Early drop off- Students may be dropped off as early as 7:30 but must be 
accompanied onto campus with an adult through the pedestrian entrance.   
8:00-8:25  Waring carpool entrance open for driving through for student drop off 
  
Afternoon Pick-Up  
3:00-3:10   K-2 Carpool 
Parents/caretakers may walk through the pedestrian gate on Waring to sign their child out in 
the office and pick them up from the designated classrooms, or drive through the carpool 
gate on Waring to pick up their student(s).  If your K-2 student has an older sibling in grades 3-5, 
they will need to be picked up during the later dismissal block (3:10-3:20).  Students in grades 
3-5 are not dismissed until 3:10pm. 
3:10-3:20   3-5 and Siblings/Carpools  
Parents/caretakers may walk through the pedestrian gate on Waring to sign their child out in 
the office and pick them up from the designated classrooms, or drive through the carpool 
gate on Waring to pick up their student(s).   

 
PLEASE DRIVE SLOWLY for the safety of children and staff and adhere to your designated 
carpool time.   
 
To facilitate carpool, individuals driving through the carpool lane to pick up students will need 
to have the placard with the students’ names and grades visible through the front windshield. 
These are provided in the parent information materials mailed to families prior to the start of 
school. 
 
If students are not ready or present at the carpool area, parents/caretakers will have to drive 
around and re-enter the carpool lane, or park and walk onto campus to pick up their child.  It 
is important that we keep traffic moving on the street and do not block traffic in accordance 
to our Conditional Use Permit.  
 
We strongly encourage you to walk, carpool, or park and walk your child onto campus.   
 
Community Awareness  
We must be respectful of our neighbors and landlord. Please refer to the proper drop off /pick 
up procedures above. We want to preserve a good relationship within the community.  
Carpooling is a requirement of our conditional use permit (CUP) and also a courtesy to the 
neighborhood.  Also, please be mindful that our school’s only entrance is the pedestrian gate 
located on Waring Avenue, near the Vine Street intersection.  Since we are located on a 
shared campus with another organization, it is important that visitors remain in our school’s 
designated areas. 
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Leaving Campus 
No child is permitted to leave LCS campus at any time during the school day unless they are 
signed out at the office and are accompanied by an authorized adult. Children will only be 
released to parents and others who have been designated on the official Authorization 
Release form. 
 
Going Home with Friends After School 
Permission will be granted to go home with another parent or caretaker provided the office 
has received a signed and dated note from the custodial parent. This note may be sent by 
email prior to the end of the school day. (Please carbon copy the other family in your email.) 
“Play dates” should not be arranged at school and may not be discussed/planned in the car 
pool lane. 
 
Lost and Found 
Please label ALL of your child’s belongings.  Lost and found areas are placed in the 
designated Lost and Found area located near the hot lunch serving area.  Unmarked articles 
will be donated to charity at the end of each month. Please check the lost and found areas 
regularly. 
 
Personal Belongings 
Students may not bring cell phones, iPads, pagers or any other electronic devices to school 
unless for a specific medical/academic reason has been identified and approved by the 
Dean of Students and classroom teacher(s). If electronic devices are found, or if a student has 
not acquired the necessary approval, they will be kept in the office and returned only to 
parents. Parents may check items in to the office in the morning should students need to take 
them with them after school. 
 
All clothing and other personal belongings should be clearly labeled with child’s name. Toys 
should not be brought to school unless requested by the teacher. 
 
Dressing for School 
Students should come to school clothed for exploration and activity.  Although every effort will 
be made to shield clothing from messy media, please send you child to school in clothes that 
can get dirty or wet.   
 
In the event that students do not adhere to this rule, the school may provide alternate clothing 
or clothing options that the student is required to wear until a parent or guardian can deliver 
appropriate clothing.  

• Children need to wear closed-toed and closed-heeled shoes.  "Crocs", flip-flops and 
other summer wear are dangerous at school for children and adults alike. No sandals.  

• Students are responsible for maintaining a schedule of when they participate in 
physical education.  If they are not wearing athletic shoes with proper support when 
they arrive at school then they must have an appropriate pair of shoes with them to 
change into.  

• Any skirt, dress, or shorts worn to school should be no shorter than your child’s fingertips 
with their arms extended at their sides.    

• Clothing should fit properly and not be excessively tight or loose. Under garments should 
never be viewed by the general public.  
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• Clothing with offensive language and school inappropriate graphics or content is not 
acceptable.  This includes curse words, references to alcohol, drugs, and cigarettes, 
material that is sexual in nature or that promotes a gang affiliation. 

• Tops are to cover the entire torso of a student at all times. No midriffs should be visible.  
This includes during active exploration, when stretching, reaching, and raising ones 
hand.   

• Make-up may not be worn or brought to school.  Students are permitted to bring lip 
balm or lip gloss (lip stick is not permitted), however, its use or application cannot be 
disruptive in nature.  Faculty and staff reserve the right to confiscate these items.   

• While hats and hoodies may be worn to school, they may not be worn during class or 
while students are eating.  The Dean may make exceptions if a hat is needed to protect 
a student from the sun during any portion of the day.  Exceptions will be made if the hat 
is worn for religious purposes. 

• All kindergarten children and others who might have accidents should bring a 
complete change of clothes labeled with their name and a zip lock bag in case of 
accidents. 

 
Birthdays 
As a community, we care about each other.  We also want to teach healthy and respectful 
lifelong habits.  At Hollygrove, we will celebrate and recognize students’ birthdays together as 
a community each month at Morning Sing.  If you would like to honor your child on his/her 
birthday, you are welcome to contact your child’s teacher and schedule a time to read a 
story to the class. 
Please do not send any food or goodies for birthday celebrations at school.  We will make sure 
that your child’s birthday is recognized and celebrated.  We also ask that personal invitations 
to birthday parties not be passed out at school, unless the entire class is invited. 
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Appendix	  C:	  LCS	  CAMPUS	  LIFE:	  SELMA	  CAMPUS	  (4-‐8)	  
 
Visitors to Campus 
All school visitors, including school volunteers, must have the consent and approval of the 
Dean.  All visitors must sign in to the office before conducting any business on campus.  
Parents wishing to speak with teachers must make an appointment with the teacher.  Parents 
may not arrive on campus without an appointment with the expectation of utilizing a 
teacher’s planning, preparation, or instructional time to engage in a conversation.  Children 
who are not enrolled at the school are not to be on the campus unless prior approval of the 
Dean has been obtained.  Visitors may not interfere, disrupt or cause substantial disorder in 
any classroom or school activity.   
 
Visitors are expected to: 

• Enter and exit through the pedestrian gate on Selma Avenue And Cassil Avenue.  
Visitors should avoid entering through the Selma Elementary main office. 

• Sign-in in the office upon arrival at the site and wear a visitor’s badge.  
• Enter and leave classrooms as quietly as possible 
• Not converse with the students, teacher and/or instructional aides during the visitation 

unless the teacher or Dean has given prior consent. 
• Not interfere with any school activity. 
• Keep the length and frequency of classroom visits reasonable. 
• Follow the school’s established procedures for meeting with the teacher and/or 

principal after the visit, if needed.  
• Sign-out of the office before leaving the campus. 

 
Any individual who disrupts a school site or fails to follow school rules and/or procedures is 
subject to removal from the school site and may be further restricted from visiting the school. 
 
Student Hours 

• Early Care: 7:30-8:00 (Early care offered free of charge.) 
• Student Arrival: 8:00-8:30 
• Instructional Hours 4th/5th: 8:30-3:20 
• Instructional Hours 6th/7th/8th: 8:30-3:40 
• Dismissal: 3:20-4:00 
• After School: 3:20-4:00 

 
Office Location and Hours 
The office is located in Room 4 and is open from 8:00-4:00. 
6611 Selma Avenue 
Los Angeles, CA 90028 
Phone: (323) 871-4000 
Fax: (323) 871-4111 
 
Weekly Assemblies 
Assemblies are held every Wednesday in the auditorium beginning at 8:30.  They typically last 
until approximately 8:45.  We encourage family and friends to join us for assemblies.  We ask 
that you enter and exit through the pedestrian gate on Selma and Cassil. 
 
Carpool, Drop-Off, and Pick-Up 
Please carpool, use public transportation, bike or walk to school! 
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When entering or exiting on foot, our pedestrian gate is on Selma Avenue at the Cassil Place 
intersection.  Adults must park to drop off or pick up students at the pedestrian gate.  For 
safety reasons, children will not be released to cars pulled up to the curb. 
 
When carpooling, all cars should enter by driving westbound on Selma Avenue.  History has 
taught us that entering by making a left from Cassil Place onto Selma Avenue causes a great 
deal of congestion and slows the carpool process down.  Please remember that your 
patience and focus are the keys to keeping our students safe during carpool.  Please do not 
use cell phones while in carpool and please do not pass other cars.  You will enter the carpool 
drop-off gate just west of Cassil Place and pull all the way forward.  Students are to exit and 
enter the car on the passenger side of the vehicle. You will exit onto Cherokee Avenue. 
 
Please note the staggered dismissal time for 4th/5th at 3:20 and 6th/7th/8th at 3:40.  Adults arriving 
at carpool prior to their student’s dismissal will be asked to exit and return at the appropriate 
time.  Should you have children with different dismissal times, please arrange pick up for the 
later of the two times.  The carpool dismissal gate will close at 4:00 PM and remaining students 
will be taken to after school care.  

  
 
 
Leaving Campus 
No child is permitted to leave campus at any time during the school day unless they are 
signed out at the office and are accompanied by an authorized adult. Children will only be 
released to parents and others who have been designated on the official Authorization 
Release form. (See appendix.)  In order for students to leave campus on their own at the end 
of the day (attend the YMCA, travel by bicycle, take the bus, etc.) the office must have 
written permission from the parent(s) or guardian(s) allowing them to do so.  Please contact 
Maria in the office to make any such arrangements. 
 
Going Home with Friends After School 
Permission will be granted to go home with another parent or caretaker provided the office 
has received a signed and dated note from the custodial parent. This note may be sent by 
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email prior to the end of the school day. (Please carbon copy the other family in your email.)  
Please contact Maria in the office to make any such arrangements. 
 
Lost and Found 
Please label all of your child’s belongings.  Lost and found areas are kept in each classroom as 
well as adjacent to the picnic benches.  LCS combines their lost and found items with those 
from Selma Elementary.  Unclaimed articles will be laid out periodically for students to claim 
and will then be donated to charity, typically at the end of each month. Please check the lost 
and found areas regularly. 
 
Dress Code 
Students should come to school clothed for exploration and activity in attire that is both school 
and age appropriate.  Although every effort will be made to shield clothing from messy 
media, please send your child to school in clothes that can get dirty or wet and that they can 
move in comfortably.   
 
In the event that students do not adhere to this rule, the school may provide alternate clothing 
or clothing options that the student is required to wear until a parent or guardian can deliver 
appropriate clothing.  

• Children need to wear closed-toed and closed-heeled shoes.  "Crocs", flip-flops and 
other summer wear are dangerous at school for children and adults alike. No sandals.  

• Students are responsible for maintaining a schedule of when they participate in 
physical education.  If they are not wearing appropriate shoes when they arrive at 
school then they must have an appropriate pair of shoes with them to change into.  

• Any skirt, dress, or shorts worn to school should be no shorter than your child’s fingertips 
with their arms extended at their sides.    

• Clothing should fit properly and not be excessively tight or loose. Under garments should 
never be viewed by the general public.  

• Clothing with offensive language and school inappropriate graphics or content is not 
acceptable.  This includes curse words, references to alcohol, drugs, and tobacco, 
material that is sexual in nature, or that promotes a gang affiliation. 

• Tops are to cover the entire torso. No midriffs should be visible. 
• Tops are to have sleeves or straps no smaller than the width of two adult fingers. No 

spaghetti straps or straps that fall below the shoulder.  Likewise, armholes should not 
allow for excessive skin or undergarments to be seen. 

• Make-up may not be worn or brought to school.  Students are permitted to bring lip 
balm or lip gloss (lip stick is not permitted), however, its use or application cannot be 
disruptive in nature.  Faculty and staff reserve the right to confiscate these items.   

• While hats can be worn to school, they may not be worn during class or while students 
are eating. 

 
Birthdays 
We want to help children celebrate a student’s birthday in a meaningful way.  We also want 
to teach healthy and respectful lifelong habits.  Please do not send any food or goodies for 
birthday celebrations at school.  At LCS, we will celebrate birthdays together as a community 
by singing to each child at the Wednesday School Assembly.  Students will also have an 
opportunity to commemorate their special day by purchasing and donating a book in their 
honor to the school library.  Those doing so will also be recognized at Wednesday assemblies. 
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Appendix	  D:	  LCS	  CAMPUS	  LIFE-‐	  LA	  FAYETTE	  PARK	  CAMPUS	  
 
Visitors to Campus 
All school visitors, including school volunteers, must have the consent and approval of the 
Dean.  All visitors must sign in to the office before conducting any business on campus.  
Parents wishing to speak with teachers must make an appointment with the teacher.  Parents 
may not arrive on campus without an appointment with the expectation of utilizing a 
teacher’s planning, preparation, or instructional time to engage in a conversation.  Children 
who are not enrolled at the school are not to be on the campus unless prior approval of the 
Dean has been obtained.  Visitors may not interfere, disrupt or cause substantial disorder in 
any classroom or school activity.   
 
Visitors are expected to: 

• Enter and exit through the front gate on La Fayette Park Place.  Visitors should avoid 
entering/exiting through other doors. 

• Sign-in in the office upon arrival at the site and wear a visitor’s badge.  
• Enter and leave classrooms as quietly as possible. 
• Not converse with the students, teacher and/or instructional aides during the visitation 

unless the teacher or Dean has given prior consent. 
• Not interfere with any school activity. 
• Keep the length and frequency of classroom visits reasonable. 
• Follow the school’s established procedures for meeting with the teacher and/or 

administrators after the visit, if needed.  
• Sign-out of the office before leaving the campus. 

 
Any individual who disrupts a school site or fails to follow school rules and/or procedures is 
subject to removal from the school site and may be further restricted from visiting the school. 
 
Student Hours 

• Campus opens at 7:45am (Campus yard is available for students) 
• Carpool 8:00-8:30am 
• Building opens at 8:15am 
• Student Arrival 7:45am - 8:30am 
• Instructional Hours 6th 8:30am - 3:20pm 
• Instructional Hours 7th 8:30am - 3:40pm 
• Instructional Hours 8th 8:30am - 3:40pm 
• Instructional Hours High School 8:30am - 3:50pm 
• After School Program for Middle School 3:20pm – 6:00pm 
• After School Program for High School 4:00pm - 5:30pm 

 
Office Location and Hours 
2801 W. 6th Street 
Los Angeles, CA 90057 
Tel. 213-867-6300 
Fax. 213-384-3840 
The main office is located on the first floor directly across the front gate. 
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LCS CAMPUS LIFE- LA FAYETTE PARK CAMPUS (6-8) 
 
Weekly Assemblies 
Assemblies are held every Tuesday in the yard beginning at 8:45am during first period.  We 
encourage family and friends to join us for assemblies.  Please follow the "Visitors to Campus" 
procedure. 
 
Carpool, Drop-Off, and Pick-Up 
 
When entering or exiting on foot, our pedestrian gate is on La Fayette Park Place at 6th Street 
intersection.   
 
When carpooling, enter through the carpool drop-off gate by driving southbound on La 
Fayette Park Place.  Entering by making a left from northbound into the parking lot creates 
safety concerns.  Please arrive early.  Please do not use cell phones while in carpool and 
please do not pass other cars.  Also, please pull all the way forward and stop completely 
before drop-off.  Students are to exit and enter the car on the passenger side of the vehicle. 
Follow the direction of school personnel or carpool parent volunteers. 
 
Please note the staggered dismissal time.  Adults arriving at carpool prior to their student’s 
dismissal will be asked to exit and return at the appropriate time.  Should you have children 
with different dismissal times, please arrange pick up for the later of the times.  The carpool 
dismissal gate will close at 4:00 PM and remaining students will be taken to after school care.  
 
Leaving Campus 
No child is permitted to leave campus at any time during the school day unless they are 
signed out at the office and are accompanied by an authorized adult. Children will only be 
released to parents and others who have been designated on the official Authorization 
Release form.  
  
Lost and Found 
Please label all of your child’s belongings.  Lost and found areas are kept in each classroom as 
well as in front of the main office.  Unclaimed items will be donated to charity, typically at the 
end of each month. Please check the lost and found areas regularly. 
 
Dress Code 
Students should come to school clothed for exploration and activity in attire that is both school 
and age appropriate.  Although every effort will be made to shield clothing from messy 
media, please send your child to school in clothes that can get dirty or wet and that they can 
move in comfortably.   
 
In the event that students do not adhere to this rule, the school may provide alternate clothing 
or clothing options that the student is required to wear until a parent or guardian can deliver 
appropriate clothing.  

• Children need to wear closed-toed and closed-heeled shoes.  "Crocs", flip-flops and 
other summer wear are dangerous at school for children and adults alike. No sandals.  

• Students are responsible for maintaining a schedule of when they participate in 
physical education.  If they are not wearing appropriate shoes when they arrive at 
school then they must have an appropriate pair of shoes with them to change into.  

• Any skirt, dress, or shorts worn to school should be no shorter than your child’s fingertips 
with their arms extended at their sides.    
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• Clothing should fit properly and not be excessively tight or loose. Under garments should 
never be viewed by the general public.  

• Clothing with offensive language and school inappropriate graphics or content is not 
acceptable.  This includes curse words, references to alcohol, drugs, and tobacco, 
material that is sexual in nature, or that promotes a gang affiliation. 

• Tops are to cover the entire torso. No midriffs should be visible. 
• Tops are to have sleeves or straps no smaller than the width of two adult fingers. No 

spaghetti straps or straps that fall below the shoulder.  Likewise, armholes should not 
allow for excessive skin or undergarments to be seen. 

• Make-up may not be worn or brought to school.  Students are permitted to bring lip 
balm or lip gloss (lip stick is not permitted), however, its use or application cannot be 
disruptive in nature.  Faculty and staff reserve the right to confiscate these items.   

• While hats can be worn to school, they may not be worn during class or while students 
are eating. 

 
Birthdays 
At LCS, we will celebrate birthdays together as a community by singing to each child at the 
Tuesday School Assembly.  For any question, please contact your Instructional Dean.  
 
 
LCS CAMPUS LIFE- LA FAYETTE PARK CAMPUS (9-11) 
 
Access to Electives Through an 8 Period, Block Schedule 
 
The high school program runs on an 8 Block Alternating (A/B) Day schedule. High school 
classes are 90 minutes long and students are able to take eight courses over the course of an 
academic year rather than the traditional six. Classes meet every other day, 4 each day, for a 
total of 8 classes. The 8-class block schedule allows students more opportunities to take AP 
courses and electives. In addition, the longer 90-minute periods provide teachers and students 
the opportunity to complete labs and fully engage in rich inquiry-based, seminar style 
humanities courses. As classes meet every other day, students have more time to process 
information and complete assignments, and will be introduced to the experience of their 
classes not meeting daily (as will be the case in college). When our current sophomores 
become seniors, we look to this schedule providing flexible time for students to take senior 
level seminar courses and conference together. 
 
Cell Phone/ Technology Policy 
In order to maximize learning, honor the school environment, and ensure the safety of all, the 
following cell phone/tablet usage expectations are in place: 

• If a cell phone must be brought to school, it is to be off and in backpacks or lockers 
between the hours of 8:30am and departure from the campus.  

• Cell phone use by students is permitted in classrooms only when directed by teacher for 
instructional purposes.  

• All students must have a current, signed Internet Use Agreement on file in order to use a 
cell phone or tablet on campus.  

• Tablets (kindles, iPads, etc.) may only be used in classrooms for reading or other 
instructional purposes if approved and supervised by the teacher.  

• All expectations apply to any time spent on school grounds, before school, during 
school, after school, or at school-sanctioned events such as field trips.  
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Consequences: 
• Students who use cell phones and/or tablets on campus will have these confiscated by 

faculty and staff.  The Dean will hold confiscated items until the end of the day, when 
students can pick them up.   

• If a student’s phone or tablets confiscated a second time, parents/guardians will be 
notified .   

• Students whose phones are confiscated a third time, parents will be called to retrieve 
the phone. Those students lose the privilege to bring their technology to school. 
 

Dress Code Policy 
Appropriate dress is necessary for the safety and well-being of school and classes. Students 
should come to school well groomed:  

• Female shirts and blouses must have straps that completely cover undergarments, with 
a neckline no lower than the armpits.  Midriff area must be covered. 

• Males must wear their pants at hip level concealing boxers, briefs, or shorts.  
• All shorts and skirts must cover undergarments and be an appropriate length as 

determined by the staff.  
• All students must wear appropriate shoes at all times. 
• Headgear and sunglasses are permitted only outside during lunchtime. 

 
The following articles of clothing are not permitted: 

• Apparel, jewelry or accessories containing or alluding to obscenity including but not 
limited to sex, drugs, alcohol, tobacco, or racial, ethnic or religious prejudice. 

• Apparel, jewelry, accessories, or any manner of grooming that, by virtue of its color 
arrangement, trademark or any other attribute, are specifically identifiable as 
belonging to an unauthorized group or gang.  

 
Procedure for Students Dressed Inappropriately: 

• Student will be told to adjust clothing if possible or be required to put on additional 
clothing 

• Student will be sent to administrator and required to call parent or guardian to bring 
alternative clothing from home. 

• Repeated offenses will be viewed as defiance and will result in disciplinary action. 
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Appendix	  E:	  CARPOOL	  COMMITMENT	  &	  RELEASE	  FORM	  	  
 

LARCHMONT CHARTER SCHOOL 
(Fairfax and Hollygrove Campuses Only) 

 
2014-2015 

 
 

STUDENT NAME:  ________________________________________________ GRADE: _____ 
 
Every parent must commit to assisting in mitigating the traffic at our sites and to abide by the 
school’s policies regarding drop off and pick up of students.. We ask that every parent commit to 
one of the following:  
 
1) Walking to school; or  
2) Taking public transportation or a school bus; or  
3) Carpooling (which means that you arrive at school with 2 or more children in each car)  
 

Write Adult’s Name/Child they are going with during carpool: 
 
________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 
 
__________________________________________________ 
 Parent/Guardian Signature & Phone Number 
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Appendix	  F:	  STUDENT	  ACCEPTABLE	  USE	  POLICY	  (AUP)	  
 

LARCHMONT CHARTER SCHOOL 
For the Use of Technology, Electronic Systems, and Access to the Internet 

2014-2015 
 
Larchmont Charter School is committed to the continued integration of technology as a 
meaningful part of our instructional program.  This includes providing students access to 
various forms of technology as well as a variety of platforms and applications that are 
intended to enhance their educational experience.  As such, it critical that all parties 
understand that access to these resources is a privilege, not a right.  While LCS will take all 
appropriate measures to safeguard equipment and restrict access to content that is not 
consistent with our educational goals, the onus is ultimately on the student to adhere to the 
guidelines enumerated in this document.  LCS has established the following Acceptable Use 
Policy, and asks that students and their parents read and discuss it together. 
 

Prior to using LCS computers or accessing the network, the student and the student's parent 
must sign and return the Student Acceptable Use Policy (AUP) Signature Page acknowledging 
their understanding of the Acceptable Use Policy, responsibilities, and the consequences for 
violating the agreement. 
 

Rules of Acceptable Use: 
A.  General Use: 

§ Only students who have returned a signed AUP signature page which gives parental 
permission, and who are under direct supervision of designated LCS instructional 
employees are permitted to use an LCS computer or access the Internet on campus. 

§ Students will only access accounts for which they are the owner and will not intention- 
      ally log in to or access an account that does not belong to them. 
§ Students are prohibited from changing ANY computer settings and/or configurations.  
§ Students may not install any software, including but not limited to commercial software,  

shareware, freeware, original software and/or utilities onto school computers or 
networks. 

§ Students are not allowed to open computer cases (CPU’s) or make modifications to 
computers. 

§ Students are expected to maintain neat and organized desktops in order to facilitate 
the shared use of technology.  They may create folders, use approved digital storage, 
or utilize an external storage device to facilitate this. 

 

B.   Internet/Electronic Communications Use: 
§ Students are expected to understand that electronic communications are not private. 

Network administrators and instructional personnel may review electronic 
communications and logs of Internet sites visited to verify appropriate use. 

§ Students are expected to use network etiquette by communicating politely and using 
appropriate language. 

§ Students are to visit only Internet sites that are appropriate for students and support LCS 
learning objectives. 

§ Students are to notify their teacher immediately if they should encounter any material 
or electronic communication that is inappropriate. 

§ Students must not respond to any electronic messages that are inappropriate. 
§ Students are prohibited from revealing their full name, personal addresses and/or 

telephone numbers. 
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§ Students are prohibited from revealing the full names, personal addresses and/or 
phone numbers of others. 

§ Students should use only their first names in communications. 
§ Students may not access or download any programs, files, or information without 

permission from a teacher. 
§ All Web pages created must be submitted to the designated teacher for approval, and 

can be posted only by LCS personnel. 
§ Students will not participate in any social network, email, chat room, news group or 

Instant Messaging accessed on the Internet without teacher approval. 
 

C.   Computer Ethics: 
§ Students are expected to observe copyright law in their use of electronic media. 
§ Students are prohibited from using computers and the network in a way that would 

harm another person or disrupt the use of technology by others. This includes, but is not 
limited to hacking, uploading/creating viruses, downloading files without permission, 
intruding on the files or electronic work of others, altering any part of the user interface,  

      committing any type of electronic or physical vandalism/ theft, or cyber bullying. 
 

Consequences: 
Any infraction of the Student Acceptable Use Policy shall be reported immediately to the 
Dean.  Violation of the Rules of Acceptable Use may result in disciplinary action, possibly 
including: 

§ Loss or restriction of computer privileges for any length of time, up to the remainder of 
the school year, as determined by the Dean in consultation with the teacher. 

§ In school suspension. 
§ Suspension. 
§ Financial responsibility for all costs associated with system restoration including labor, 

hardware or software repair/replacement, and restoring the integrity of data. 
 

Disclaimer of Liability: 
LCS shall not be liable for users' inappropriate use of electronic communications resources or 
violations of copyright restrictions, users' mistakes or negligence, or costs incurred by users. LCS 
shall not be responsible for ensuring the accuracy or usability of any information found on the 
Internet. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LARCHMONT CHARTER SCHOOL 
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STUDENT ACCEPTABLE USE POLICY (AUP) SIGNATURE PAGE 
2014-2015 

 
Student Information Section: (PLEASE PRINT) 
 
Last Name : ___________________________  First Name: ___________________________ 
  
Teacher:______________________________________________    Grade: ______________ 
 
I have read and understand the LCS Acceptable Use Policy and agree to abide by its rules for 
acceptable use. I understand the possible consequences for violating the rules stated in the 
Acceptable Use Policy (AUP).  
 
Student Signature: _____________________________________   Date: ____/____/____ 
 
Parent or Guardian Section: 
I have read and understand the LCS Acceptable Use Policy and have discussed it with my 
child. I understand that LCS has taken precautions to restrict access to controversial 
information by using Internet filtering software. In consideration for the privilege of using the 
school’s computers and electronic communication system, and in consideration for having 
access to the public networks, I hereby release LCS, its operators, and any institutions with 
which they are affiliated from any and all claims and damages of any nature arising from my 
child’s use of, or inability to use the system.  
 
Check one:  
 
_____ I give permission for my child to use LCS computers and electronic communications 

system/Internet access.  In doing so, I agree to the guidelines set forth and the 
application of the consequences enumerated in the AUP for violation of these 
guidelines. 

 
_____ I do not give permission for my child to access the Internet while at LCS. However, I 

understand that my child may be required to use computers for purposes such as word 
processing, presentations, and other offline educational resources.  Additionally, I 
understand that my child is still responsible for complying with all applicable parts of the 
AUP. 

 
 
 
Name of Parent/Guardian _____________________________________________________ 
 
Signature of Parent/Guardian _____________________________ Date: ____/____/____ 
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Appendix	  G:	  PUBLICITY	  RELEASE	  FORM	  
 

LARCHMONT CHARTER SCHOOL 
 
Dear Parent/Guardian, 
In an effort to promote and publicize our fantastic school and its community, Larchmont 
Charter School (“LCS”) and its umbrella organization, Larchmont Schools, would like your 
permission to use photos of LCS students for our school’s and network’s internal and external 
publicity purposes (i.e., Pointers, brochures, presentations, office decorations, our website) as 
well as for external requests from print, online and broadcast media (newspapers, TV, 
worldwide web, etc.). LCS school leadership will only authorize use, as appropriate, and only 
for the purposes outlined above. In order to use an image of your child, LCS and Larchmont 
Schools need your consent. 
 
Please complete the information below and sign. Thank you! 
 
CHECK ONE: 
_____ I hereby give my consent to LCS and/or Larchmont Schools to take photographs, video 
recordings, and/or sound recordings of the below named student(s) in documenting the 
activities of LCS and Larchmont Schools programs. I grant LCS and/or Larchmont Schools 
permission to use the negatives, prints, motion pictures, video/audio tapings, or any other 
reproduction of the same for LCS and/or Larchmont Schools’ educational and promotional 
purposes as described above. 
 
_____ I do not give LCS and/or Larchmont Schools my consent to use my child(ren)’s 
likeness as described above. 
 

Grade(s) in 2014/15  
Name of Student(s)      School Year 
 
______________________________________  ____________________  
______________________________________  ____________________  
______________________________________  ____________________  
______________________________________  ____________________  
 
 
______________________________________  ____________________  
Signature of Parent/Guardian    Date 
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Appendix	  H:	  HANDBOOK	  ACKNOWLEDGEMENT	  FORM	  
 

LARCHMONT CHARTER SCHOOL 
2014-2015 

 
***Please initial the following, sign and return your forms in the Friday folder by Monday, 
September 1st. *** 
 
 
_____I have read and understand the Larchmont Charter School 2014-2015 School 
Handbook and is provided via email and in hard copy in the school offices. 
 
_____I understand that the handbook is to use for my reference to answer my 
questions and understand LCS processes and procedures. I will refer to the handbook 
before contacting the school. 
 
_____I have reviewed and understand the safety information regarding entry to 
campus and traffic on campus during pick-up and drop-off. 
 
_____I have signed and attached the Carpool Commitment & Release Form (for 
Fairfax and Hollygrove only).  
 
_____I have signed and attached the Acceptable Use Policy. 
 
_____I have completed and attached the Publicity Release Form. 
 
 
 
 
 
__________________________   __________________________ 
Student Name     Date 
 
__________________________   __________________________ 
Parent/Guardian Name     Parent/Guardian Signature 
 
 
 
 
 




